HAPEJBA Ne 50 OT 22 OKTOMBPH 2025T'. 3A
HPUIOBUBAHE HA KBAVIM®OUKALIUA 11O TIPOPECUATA
"AIMUHUCTPATUBHU U O®UC JEHHOCTH"

H30a0ena om munucmovpa Ha 0b6pazo8anHuemo u HayKama
Oon. /IB. 6p.92 om 31 okmomepu 2025¢.

Pazpen 1.
OO0 MoJI0KEeHU s

Yn. 1. C ta3u Hapenda ce ompeaens IbpKaBHHUAT 00Opa3oBaTesieH CTaHAapT
(10OC) 3a mnpumobuBaneto Ha kKBamdukamus 1o mnpodecusta koxm 041501
"AZMUHUCTpAaTUBHM U o¢uc npeiHocTH" oT obsact Ha oOpa3oBaHue "busHec
aagmuHucTpamusa” wu mnpodecuoHanHo HampaBieHue kox 0415 "Cekperapcku u
aIMUHUCTpaTUBHU o¢uc neitHoctH" cbrmacHo Crhucbkka Ha mnpodecuure 3a
npodeCHoHATHO 00pa3oBaHue U O0yUeHHE 10 Wi. 6, ai. 1 oT 3akoHa 3a MPOPECHOHATHOTO
oOpa3oBaHue U 00yUYCHHE.

Un. 2. JIppkaBHHAT 00pa3oBaTeNeH CTAaHAApPT 3a NPHIOOMBAHETO Ha
kBamudukanus no npodpecusta kox 041501 "AnamunuctpatuBu u oduc neitHocTH"
CBIJIACHO MPHUJIOKEHUETO KbM Ta3u Hapea0a Onmpeaeis N3NCKBaHUATA 32 IPUI00NBaHETO
Ha I'bpPBA, BTOpA U TpeTa CTeNeH Ha npodecuoHanHa kBanupukanus mno npodecusra, 3a
npuaoOMBaHe Ha KBadU(UKAIUsA MO 4YacT OT mpodecusTa, KaKTo M 3a JOCTHTaHE Ha
OTJCNTHU CIUHHIIN PE3YJITAaTH OT YUEHETO.

Un. 3. Bp3 ocnoBa Ha JIOC nio wi. 1 u pamkoBute nporpamu no 4i. 10, an. 3,
T.2,T. 3, 5 u 6 oT 3akoHa 32 MpoecnoHaATHOTO 0Opa3zoBaHKe U O0yUYeHHE ce pa3padoTBaT
THUIIOBH Y4EOHU IJIAaHOBE 3a YUCHHIM, YICOHH IUIAaHOBE 3 JIMIA, HAaBBPIIWIN 16 roauHuy,
¥ y4eOHH Mporpamu 3a 00y4eHHeTo 1o npodecusra.

Pazngea 11.
Chabpi:kaHue HA IbP:KaBHUA 00pa3oBaTesieH CTAHAAPT

Un. 4. (1) JepxaBHuar oOpaszoBaTelieH CTaHIApPT MO wi. | ompenens
W3HCKBAHUATA KbM KaHAUIATUTE, OMUCAHUETO Ha MpodecusiTa, SAUHUIIUTE PE3YITATH OT
y4eHE 3a IMpHUJI00MBaHE Ha BCSIKa OT CTEINCHHUTE Ha MpodecHoHaTHa KBaTU(UKAIUS 110
npodecusTa, KpUTEPUHUTE U CPEJCTBATAa 32 OLICHSBAaHE HA BCSAKA CAMHMIIA PE3YNTaT OT
yueHe, CBBKYMHOCTTa OT €OUHHIMA pe3ylITaTd OT YYEHEeTOo, KOWUTO Qopmupar
npuaOoOMBAHETO Ha KBAIM(UKALUS MO YacT OT mpodecus, H3UCKBAHHUATA KbM
MaTepuaiHaTa 0a3a ¥ H3MCKBAaHUATA KbM O00y4JaBaIlUTe.

(2) bpxkaBHusAT oOpa3zoBaTeleH CTaHAapT 3a MNpUAOOMBaHE Ha
kBamrdukanus 1o npodecusaTa BKIOYBA 0Omara, oTpaciioBaTa W crenuduyHaTa
npodecrnoHarHa MOATOTOBKA ¢ HEOOXOUMUTE MPOPECHOHATHH KOMIIETEHTHOCTH, KOUTO
rapaHTupar Ha o0y4aeMusi BB3MOXKHOCTTA 3a YIpaXKHsSBaHEe Ha mpodecusTa cien
3aBBpILIBaHE Ha O0YUYECHUETO.



3aK/II04YNTeTHE pa3nopeadou

§ 1. YuebHuTe TIIaHOBE U y4yeOHHUTE MPOrpaMu MO Wi. 3, pa3paboTeHU Bb3
OCHOBa Ha Ta3W Hapenda, 3amouyBar jJa ce mpuiarat ot ydeOnara 2026 - 2027 r. 3a
yueHunure, kouro nocrensaT B VIII kinac B ydniauuHoTo npodecuoHanHo 00pa3oBaHue
1 o0ydeHue, a 3a JInIa, HaBbpIIIK 16 roguau - ot 1 sayapu 2026 T.

§ 2. Ta3u Hapenba ce n3maBa Ha OCHOBaHHE Wi. 22, ajll. 6 BBB Bpb3Ka ¢ all. 2,
T. 6 OT 3aKOHa 32 MPEAYUUIUIIHOTO U YUYHIUIIHOTO 00pa3oBaHue.

[TpunoxxeHne KM 4il. 2

ABbP/KABEH OBPA3OBATEJIEH CTAHJAPT 3A IIPUIOBUBAHE HA
KBAJIMOUKALUSA ITO TPOPECUATA
"AIIMUHUCTPATUBHU U O®PUC JTEUHOCTHA"

IIpodecnonaHo HanpaBJIeHUE

Kona: 0415 CekpeTapcku ¥ aIMUHUCTPATHBHU OpHUC
JNEUHOCTH

Ipodecus

Kog: 041501 AJMUHHUCTPATUBHH U 0(DUC TEHHOCTH

Crenenn Ha npodecoHATHA KBATUPUKAIMS I I I -

Huso no Haunona/iHa KBaJIu(PUKALMOHHA paMKa 2 3 4 -

(HKP)

Hugso no EBponeiicka kBaau(puKaluoHHA paMKa 2 3 4 -

(EKP)

1. U3uckBaHus KbM KaHIUAATUTE

1.1. M3uckBaHust KbM KaHIUJATUTE 32 BXOSAII0 MHHUMATHO 00pa30BaTEITHO
W/WIM  BXOASAIIO KBaJM(UKAMOHHO paBHUIIE 3a MPUAOOMBaHE Ha CTENEHH Ha
npodecuoHaIHa KBATH(PHUKAIKS ChIVIACHO 3aKOHA 3a MPOPECHOHATHOTO 00pa3oBaHUEe U
oOy4eHue.

3a mpumoOWBaHe Ha WBpPBa, BTOpA, TpeTa CTENEH Ha MpoQecHOoHATHA
KBaJMpUKanus no npodecusnta "AnMUHUCTpaTUBHU U oduc neitHoctu" ot CrniuchKka Ha
npodecuunte 3a mpodecuoHaaIHO 00pa3oBaHUEe U 00yUYeHUE, YTBBPACH OT MHHUCTHpPA Ha
oOpa3oBanueTo u HaykaTa cbe 3amoBeq Ne PJ[09-2230 ot 09.08.2024 r., u3uckBaHusATA 32
BXOJISIIIOTO MUHUMAJTHO 00pa30BaTeNIHO paBHUIIE KbM KaHAUJATUTE ca:

1.1.1. 3a mpuoOuBaHe Ha MbPBa CTEMNEH Ha npodecruoHanHa KBanupuxanus

® 3a JIMIla, HABbPIIWIK 16 TOAMHU - 3aBbPIIEH HayaJleH eTal Ha OCHOBHO
0o0pa3oBaHNe WK YCIICUIHO 3aBBPIIEH KypcC 3a OrpaMOTsIBaHe, OPraHU3UpPaH OT YUHIIUINA
B CHUCTEMaTa Ha MPEAYYHIMIIHOTO U YUYHJIMIIHOTO 00pa3oBaHUE IO pela Ha 3akoHa 3a
HachbpuaBaHe Ha 3a€TOCTTa MJIM Ha 3aKOHa 3a NPEAYYMIIUIIHOTO ¥ YYWIHIIHOTO
oOpa3oBaHHe, WIM BaJUJAMpPAaHU KOMIIETEHTHOCTHM 3a HAyaJeH eTalm Ha OCHOBHO




obpazoBanue mo wi. 167, anm. 1, T. 4 or 3akoHa 3a MPEAYYUIIUITHOTO U YUHUIIUIITHOTO
o0Opa3oBaHue;

1.1.2. 3a npuoOuBaHe Ha BTOpa CTENEH Ha MpodecroHaTHa KB (puKaus

® 32 JTHIIa, HAaBBPIIWIH 16 TOIUHY - 3aBBPIICH IbPBH TMMHA3UAJICH eTall.

1.1.3. 3a npuoOuBaHe Ha TPETa CTENEH Ha MpodecHoHaTHa KBATU(UKAIIHS

® 32 YUYCHUIIH - 3aBBPIICHO OCHOBHO 00pa30BaHue;

® 3a JuIa, HaBbpIIMIKW 16 roguHU - NPUAOOMTO MpaBO 3a sIBABaHE Ha
J'bP>KaBHU 3pPENIOCTHHU M3MUTH WITH 3aBBPIICHO CPEIHO 00pa3oBaHHE.

N3uckBaHeTo 3a BXOAAIIO KBaTU(UKAIIMOHHO PaBHUIIE MPU MPOIbIKABAIIO
npodecuoHanHo oO0ydyeHHE 3a NpUA0OMBaHE HAa IbpPBA, BTOpAa M TpETa CTENEH Ha
npodecuoHaiHa KBaTH(UKAIUSA € MPpUaoOuTa KBAIM(PUKAIKMSI CHOTBETHO MO YacT OT
npodecusara, IbpBa WM BTOpa CTENEH Ha MpodecHOoHalHA KBaTU(UKAIUSA MO ChlIaTa
npodecusi.

1.2. 31paBOCIOBHOTO CBCTOSHME Ha KaHIuZATa CE€ YIOCTOBEpSiBA C
MEAMIIMHCKN JTOKYMEHT, JI0OKa3Balll, ye npodecusra, mo KosTo Kejae 1a ce o0yyaBa, He
My € IPOTHUBOIIOKA3Ha.

2. Onucanue Ha npodecusTa

2.1. IIbpBa cTenen Ha npodecnoHanHa KBaaupuKanus Mo npopecusiTa

[Ipodecusara "AnMUHUCTpAaTUBHU U OPUC NEWHOCTH" C IbpBa CTENEH Ha
npodecrnoHanHa KBanupukanus 00xXBaiia U3MbIHEHUETO HA OCHOBHH aIMUHUCTPATUBHU
U OpraHW3allMOHHU 3a/layM, MojnomMaraimu padorata B odpuc cpena. ManmpiaHsBammsrt
npodecusTa paboTH 1Mo pbKOBOJICTBO U MPUJIara yCTAHOBEHU MPOIIETYPH 32 UIIBITHCHUE
Ha €XeJHEBHUTE 3ab/DKeHU, 0€3 1a HOCH OTTOBOPHOCT 32 B3€MaHe Ha CaMOCTOSITEIIHU
pereHus.

JIunara, nmpuaoOuiu mbpBa cTereH Ha mpodecronanna KBaauuKaIys, MoraT
Ja 3aeMaT HaudalHH JIBXKHOCTH, KaTo O(QUC MOMOIIHUK, JEJIOBOJCH CHTPYIHUK WIIH
MTOMOUTHHUK-CEKPETap B MPEANPUITHS, THPrOBCKH JPYKECTBA, OOIIECTBEHU OpraHU3aIHH,
YUpEeXKIECHUS WU APYyTH aIMUHUCTPATUBHU 3BeHa. PaboTaTa ce ochIIecTBsIBa IPEIUMHO
B ouC cpesa Mpyu U3MOA3BaHE Ha CTaHAapTHO orc oOopyaBaHe.

OcHOBHHTE IEHHOCTH BKJIFOUBAT: MOJTy4YaBaHe, PErUCTPUPAHE U PEaBaHe Ha
BXOJSINA W M3XOJAIIa KOPECHOHACHIHMs (MMCcMa, JOKYMEHTH, (DaKTypu); KOIHpaHE,
CKaHUpaHe W MOJPEKIaHe Ha JOKYMEHTH 110 3a/1aJIeH pell; MOANOMaraHne Ha J1IeHHOCTHTE
[0 CBhXpaHsSBAaHE W apXuUBHUpaHe Ha JOKyMeHTauus. M3mbiaHsBamusir mnpodecusra
U3MON3Ba OPUC TEXHUKA, Karo paboTH C KONMMpHA MallWHa, CKeHep W MpuHTep. B
3aBHCHMOCT OT OpraHM3allMsITa MOXKEe Ja BbBEXJa JaHHHU B 0Opaszuu Ha GOpMyIspU U
TaOIHIH.

OcblecTBsBa KOMYHUKALUSg C BBTPEHIHM CIYKUTEIH, KaTo IpeaaBa
ChOOIICHUS, TpreMa 00aXIaHus, U3Mpalla eIeKTPOHHH MUCMa 10 YKa3aHHe U HAacOo4yBa
3alUTBAHUA KbM CHOTBETHUTE OTroBOpHM Jsuua. I[lpu HeoOXxoaumocT moarnomara
NOJArOTOBKAaTa Ha PabOTHOTO MACTO 4Ype3 MOJAPEeKIaHEe Ha MaTepHalld M CIEJeHE 3a
HAJIMYHOCTTA Ha 0()UC KOHCYMAaTUBH.

M3mbnasBamusT npodecusta TpsOBa 1a TMO3HaBa OCHOBHHM TpaBUia 3a
paboTa c TOKyMEHTH U 000py/IBaHe, a Cra3Ba JeJNOBUS pell, BbTPEIIHUTE HHCTPYKLIUU U
yKa3aHHUSITa HAa TpeKkus pbkoBoauTen. HeoOxomumo € 1a mposiBsiBa BHUMAaHHE KbM
JeTaiila, TOYHOCT IpU IMOMbJIBAaHE HAa JaHHU M KOPEKTHOCT MpH IpeJaBaHE Ha
uHpOpMaIUsL.



[Ipodecusara e moaxonsdma 3a Jua ¢ UHTEpEC KbM aJIMUHUCTpaTUBHATA
JEMHOCT M JKeJIaHue Ja MoArnomarat ohuCHUS eKUI Ype3 U3ITbIIHEHHE Ha KOHKPETHH, SICHO
3aJaICHU 3a/1a4H.

2.2. Bropa creneH Ha npodecnoHanHa KBaauuKanus no npopecusara

[Ipodecusara "AnmuHuUCTpaTuBHU U oduc AeHHOCTH" C BTOpa CTENEH Ha
npodecrnoHanHa KBaauuKalus BKIIOUYBA U3IIBIHCHUETO HA aJIMUHUCTPATUBHH 33/1a4H,
CBBP3aHH ¢ 00pa0OTKa Ha JOKYMEHTH, OOCIy)XKBaHE Ha KIHMEHTH W OCHUTypsIBaHE Ha
aJIMUHUCTpPAaTHBHA TOJJIpbXKKa Ha oduca. Jlumara, nmpuaoOuWiaM BTOpa CTENEH Ha
npodecnoHanHa KBajdudUKalus, MOrar Ja 3aemMarT MO3UIUH, KaTo aJMUHUCTPAaTUBEH
CBHTPYIHHK, OHC ACUCTEHT UIIM MIOMOIIHUK-CEKPETap.

PaGorara ce u3BbpIIBa B PA3IUYHU OpraHU3alU{ - YaCTHU KOMIIAHUU,
J'bp>KaBHU UHCTUTYIMH, HEIPABUTEIICTBEHH OPTaHU3AINH, YI€OHH U 3{paBHU 3aBEICHHS.
W3nbausgBamuar mnpodecusta pabOTH OCHOBHO TMOJ PBKOBOACTBOTO Ha MpEKU
PBKOBOAMTENN, KAaTO M3MBJIHSABA 3aJa4d MO YTBBPAECHU BBTPELIHH MPOLEAypU H
CTaHJapTH.

OCHOBHUTE 33JBJDKEHHS BKJIIOUBAT: 00pabOTKa Ha CIIy)KEOHH TOKYMEHTH
(3as1BKH, CIpaBKW, OCIEXKKH, ITOTOBOPH), TMOIAbpP)KAHE HAa BXONAIMIA W HU3XOMASIIA
KOPECIOHJCHIIMS, BOJCHE Ha pPETUCTPH, IONBJIBAHE HAa JOKYMEHTH IO OOpasel.
OcurypsiBa noaapbKKaTa Ha GU3NYECKU U €JIEKTPOHHU apXUBH, BbBEXK/A U aKTyalIu3upa
uH(pOpMaLKs B €IEKTPOHHH Tabauuu u cucteMu. [loamnomara opraHu3upaHeTo Ha Cperi,
U3TOTBS MaTepHalld, PaBU CIPABKU MO 33J1aJICHU KPUTEPUU.

Wznomsa crannapreH odguc copryep (TekcTooOpaboTKa, €IEKTPOHHU
TaONMIM, €JIEKTPOHHA MOINAa), KaKTO M O(HC TeXHHWKA - KOMHWpHA MallluHa, CKEHep,
npuHTep, TenedoH. B exxenHeBHaTa cu paboTa KOMyHUKHpA ¢ BBTPELIHHU U BHHIITHY JIHULIA
- mpenaBa MH(OpMalMs, Haco4YBa 3alUTBAHUS M OKa3Ba ChHICHCTBUE MO CIIyKeOHU
BBIIPOCH.

W3nbaasBamusT npodecusara noamnomara 1eHHOCTH, CBbP3aHU C TOPHUKU Ha
KOHCYMaTHBH, MOJAPHKKA HA oprc 000pyiBaHE U OpraHU3alUsg Ha JTOKyMEHTO000poTa.
[Ipn M3BIHEHUETO HA 3abJDKEHUATA CH crla3Ba ¢pupmeHute npasuia, Permament (EC)
2016/679 na Epomneiickusi mapnameHT u Ha CwBera or 27 ampuin 2016 T. OTHOCHO
3amuTaTa Ha GU3NYECKUTE JIMIA BbB Bpb3Ka ¢ 00pabOTBaHETO Ha IMYHU JAHHU U OTHOCHO
CBOOOJHOTO JBMIKEHHE Ha TaKWBa JaHHHU M 3a oTMsHA Ha [upektuBa 95/46/EO (061
periiaMeHT OTHOCHO 3amuTara Ha nanaute) (OB, L 119, 4.05.2016 r.), 31paBOCIIOBHHATE 1
0e30MacHM yCIOBUS Ha TPYA.

HeoOxonumo e na mpurexkaBa 100pa KOMYHUKaTHBHOCT, OPraHU3UPAHOCT,
BHUMAaHHE KbM JETAlINTe U YMEHHA 32 paboTa ¢ JOKYMEHTH, HH(OpMAIHS U KIUEHTH.
3anbDKEeHUsATa Ce M3MNBJIHABAT B SICHO CTPYKTypUpaHa cpeia, C HU3BECTHA
CaMOCTOSITENTHOCT, HO 0€3 HOCEHE Ha YIpaBJIEHCKAa OTTOBOPHOCT WJIM KOOPJMHALMS Ha
JIPYTH CIY>KUTEIH.

2.3. Tpera cTeneH Ha npoecHOHAJHA KBaJU(pUKanusa 1o npodecusita

[Ipodecusta "AnmuHucTpatuBHU U oduc AciiHOCTH" 00XBalla pa3IHIHH
MO3MIINHU, HAal-4eCTO 3aeMaHUTE OT KOUTO ca CEKpeTap, TEXHUYECKH ChbTPYIHHUK U oduc
MEHUKBP. Te3U JUITbKHOCTHU ca KII0YOBHU 3a (PYHKIIMOHUPAHETO HA BCAKO MPEANpPUsITHE,
Th KaTO OCHUTypsiBAT OpraHM3aLuUs, KOOPJAMHAIUS M TMOJKperna Ha eXeIHEBHHUTE
aJMUHHCTPATUBHU 3aJaud. Te urpast BakHa poJjis B eeKTUBHOTO ynpaBieHHe Ha oduc
cpeaara u CbTPYJHHUYECTBOTO B ekura. [1o3unuu B aAMUHUCTPATUBHU U o(pUC JeHHOCTH



ca HaJIMYHU B MOYTH BCAKA OpPraHH3als - OT MaJKH (UPMH 10 TOJIEMU KOPHOpaIuH,
IbpXKABHU WHCTUTYLIMW, HENPABUTEICTBEHH OpraHm3aluu u ap. Peanuzanusta B
npodecusTa MOXe Jla C€ OCHIIECTBU KAaKTO Ha MO3HMIMU B YaCTHUS CEKTOp, Taka U B
nyOIMYHAaTa aIMUHUACTPALIHS.

OcHOBHUTE 3aAb/DKEHHSI Ha CEKpeTapsl BKIOYBaT o00paboTka Ha
KOPECIIOH/ICHIINS, YMpaBICHUE Ha Tpaduily, OpraHU3MpaHe Ha CpeId, a ChII0 Taka
OCUTYpsIBaHE Ha aJIeKBaTHA KOMYHUKALIUS MEXKIY Pa3IMYHUTE OTAENU, KOOpAUHUPAHE U
dbopmupane Ha oOpH PaObOTHH B3aMMOOTHOIICHHUS C pyTrH opranu3anuu. CrenuaiucTbT
B mnpodecus "AIMHUHUCTpAaTUBHH W o(QHUC JEHWHOCTH' HOCH OTTOBOPHOCT 3a
KOOpAMHAIMATa Ha OopUC NEHHOCTHUTE, YHPABICHUETO Ha pecypcH, OroKEeTHpaHETo,
YIPaBJICHUETO HA YOBEIIKUTE pecypcu. CrieruanucTbT B ipodecus "AIMUHUCTPATUBHU
U ouc IeHHOCTH" HOCH OTTOBOPHOCT 32 HAOMIOJACHUETO Ha OOIIHUTE aIMUHUCTPATUBHU
GYHKIIMM U BCUYKU CHOUTHS WU JnedHocTH B oduca. Ch3naBa U MOANBpPKA MPUATHA
paboTHa cpena, OCHTYpsIBAiKM BHCOKM HHBAa Ha OpraHU3alMOHHA €(QEKTUBHOCT U
IIPOBEX A ICHa KOMYHHKAITHSI.

[TpunoOmusaT npodecrnoHanta KBaau@ukamnus 1o npopecusra opranuzupa u
HAacoyBa JIOKyYMEHTAlMsITa W OCBIIECTBSIBA KOOPAMHALMUATA MEXKIY OTJEIHTE.
JUTeKHOCTTA € IeHTpajlHaTa TOYKA 3a KOHTAKT 33 BCHYKH OCTAaHAIM MO3UIUH B
opranuzarusaTa. CIyKuTeIsIT uMa oOIIl TIoTJIe ] BEPXY JACHMHOCTTA M U CE HaMecBa, 3a Ja
yJIeCHSIBa HOPMAaJTHOTO MPOTHYAHE Ha paboTaTa.

B mpekute 3aabmKkeHus ce BKIIOYBAT aAMHUHHCTPATUBHOTO OOCIY>KBaHE U
OCBIIECTBSIBAHETO HA KOMYHHKAIUS C INUPOK KPBI OT JANBKHOCTH B M HU3BBH
opranu3zanusaTa. ['onsiMa yact oT exxeJHEBHAaTa paboTa € CBbp3aHa ¢ MocpelliaHe Ha TOCTH,
KOMYHHKAIIUS C KypUEPH U JIOCTaBYHIIH, 00paboTKa Ha KOPECTIOHICHITHS, OTTOBapsiHE Ha
TenedoHHU 00aKTaHus, U3TOTBSIHE Ha rpaduIild, OpraHu3upaHe U MOoIbpKaHe Ha oduc
cpenara. Ha mo3umusita ce pabOTH MHTEH3MBHO C Pa3IMYHU JOKYMEHTH, KOUTO Jia ce
U3TOTBAT, 00paloTAT, pasneyarar, CKaHUpaAT, apXUBUpAT, CBEXKIAT 1O 3HAHUETO HA
OTTOBOPHHU JIMIIA B OPraHU3aIUATa, KIUSHTH U KOHTPAreHTH, KAaKTO U MOJIbPKAHETO Ha
€JIEKTPOHEH U XapTUEH apXHB Ha JOTOBOPHU U QaKTypH.

M3nmbnusBamuar npodecusta "AJAMUHUCTpaTUBHU M oduc JeiHocTn"”
OpraHu3upa U KOOpIMHUPA OM3HEC MBTYBaHUs, GUPMEHH CHOUTHS M U3BBPIIBA 3a/1a4H,
CBBp3aHU C TOJApPHKKATa Ha oQuUC Ccrpaaara, moppykata Ha o(HUC KOHCYMAaTHBH,
noJromara aIMUHUCTPUPAHETO U IUIAIaHUATa Ha (DaKTypH.

B 3aBrcHMOCT OT 3aeMaHaTa MO3UIKs TOMBIHUTEIHU 3aIbDKEHUS MOTaT Ja
ObJIaT BOJICHETO Ha MPOTOKOJIM OT CPeIlir, KOH()EPEHTHH pa3rOBOPH U ChBEIIAHHUs, TPEBO/T
Ha IOKyMEHTH, TICMEHA ¥ YCTHA KOMYHHKAIUS HA 9yXK]I €3UK, Ch3JaBaHe U peAaKTUPAHE
Ha MPEe3eHTaIUH, TOIT0TOBKA Ha MPE3EHTAIlMOHHU MaTepUalli, YIIpaBJIeHUE Ha aKayHTH B
COLIMATTHU MeAWH. 3aqbJDKUTEHO TpsiOBa Ja ce IMO3HAaBaT HOPMATHBHHUTE AaKTOBE,
CBBbpP3aHM C TPYJIOBU [IpaBa, JaHbYHU 3aAbDKCHUA U 3alllUTa Ha THYHUTE JaHHU. [loOpara
MO3HABAEMOCT Ha TE€3M HOPMATHUBHU aKTOBE € Ba)KHA 32 OCUTYpsSBaHE Ha 3alllUTa Ha
mpaBaTa  Ha  CIYXUTeIWTe W KiueHTture.  M3nmbiaHsBamumsr — npodecusrta
"AZIMUHUCTPAaTUBHU U oQHC AeiHocTH" TpsOBa /a 1Mo3HaBa BbTpELIHATa HOPMAaTHUBHA
ypenba u mpaBwiia 3a pabora Ha ¢pupmaTa, IpeaMeTa 1 Ha JSHHOCT U XapaKTEPUCTHKUTE
Ha cepata Ha paboTa, OpraHW3aIMOHHATA CTPYKTypa W Hepapxws. B 3aBucHMOCT OT
CeKTOpa, B KOWTO (yHKIMOHWpa (upmara, KbM HOpPMaTHUBHATa ypeada ce a00aBsT
cneur(pUYHUTE 3aKOHU, TIPABUIIA ¥ CTAaHAAPTH, KOUTO ca HEOOXOIUMH 3a paboTa.



JTB)KHOCTTA c€ M3ITBJIHABA B 0(hHC U BKITIOUBA paboTa ¢ KOMIIOTPpH, codryep,
IOPUHTEp, CKEHep, TelaepoH U JAPYro TEXHHYECKO OOOpyaBaHe. 3aIbJDKUTEIHO B
npodecusiTa ce M3MON3BAa MPOTPaMEH MakeT 3a paboTa ¢ AOKYMEHTH, EIEKTPOHHH
TaOJIUIM, €IEKTPOHHA MOIa, UHTEPHET, coPTyep 3a BUACOKOH(EpPEHTHA Bpb3Ka U Ap.,
OHJIAlH TIPWJIOXKGHUS 3a Ch3JaBaHE M pEJAaKTUpAaHE Ha JOKYMEHTH, TaOIUIHM W
NPE3CHTAIMM, 3a CHTPYIHMYECTBO U paboTa B 00JAK, CUCTEMH 3a JENOBOACTBO U
JTIOKyMeHT0000poT. B 3aBucMMOCT OT cdepara, B KOATO PabOTH OpraHu3anusTa, €
HEOOXOIMMO YCBOSIBAHETO Ha CHEHU(PUYHU CO(PTyepHH NPOAYKTH 32 €PEKTUBHO
U3IBIHEHHNE Ha 33bJDKCHUATA B paboTara.

W3npnasBamuar npogecusra "AIMUHUCTPaTUBHY U ouc neitHocTn" TpssoBa
Jla TIPUTEXaBa OPraHU3AIMOHHN YMEHUS, BHUMAHHE KbM JETAMINTE M CIIOCOOHOCT 3a

npenusHa pabora ¢ JokyMeHTH U (aiinoBe. EdexTuBHaTa KOMYHUKAIMsl € OCHOBEH
KOMITOHEHT 3a M3TPaXKlaHe W MOATbpKaHe Ha JJOOPH OTHOIICHHS C KJIIMEHTH U KOJICTH B

npodecusra, 3aToBa 3aAbKUTEITHO MPO(HECHOHANUCTHT TPsIOBa J1a MPUTEKaBa YMEHHS 32

BepOaHa ¥ MUCMEHa KOMYHHKAIHS, aKTUBHO CIylIaHe, KaKTo U 3a MpaBuiaTa 3a Ou3Hec
eTHKeTa. YMEHHETO 3a paboTa B €KUN M 3a aJanTHpaHe Ha CTWJIA 3a paboTa CIpsIMO

J'II/I‘IHOCTTa/I/IHI[I/IBI/II[yaJ'IHOCTTa Ha MCHHU/DKbpa MM CKHIIA, Ha KOUTO € IIOAYHNHCHA

MO3MLIMATA € OT BaKHO 3HAYCHHME 32 ycrexa Ha paborata. OCBeH yMEHHUETO 3a IJIaHUPaHe

W OpraHM3upaHe Ha COOCTBEHOTO BpeMe M 3aIb/KCHHUS MPO(EeCHOHATUCTHT TPsiOBa 1a

yMee J1a OpraHusupa rpaduka, IpuoOpUTETUTE U 3aJ]auuTe Ha MEHUKbPa/EKuIa, Ha KOUTO

ChIENUCTBA.

CrnenuanuctsT B npodecusita TpsiOBa aa cma3pa (upMeHaTa MOJUTHKA 3a
3amuTa Ha MHGoOpManuATa U a HE pa3npocTpaHsIBa HH(POPMAIHs, CTaHala My N3BECTHA

10 IMOBO Ha CJIy)K€6HI/ITe 3abJIDKCHUS.
3. Exunuum pesyaratu ot yueHeto (EPY) 3a npugoonBane Ha Bcsika oT
CTeNeHNTe HA NpodecHOHATHA KBAJIH(PUKanus no npodecusta

Crenen na | Hus| Homep na EPY u Bun npodecnonanna noaroroska (I111)

npopecrona | o no[EpYEPYEPYEPYEPYEPYEPYEPYEPYEPYEPY EPYEPYEPYEPYEPYEPYEPYEPY

JTHa HK'| 1] 2| 3] 4| 5| 6| 7| 8| 9| 10| 11] 12| 13| 14| 15| 16| 17| 18] 19

xpamudukan | P/ o6, T Orpacosa I Crneruduuna I1I1

I

II 3

111 X | X
3.1. Cnucbk Ha EguHumure pe3yjaraTd oOT YYEHETO [0 BHI0BE

npogecuoHaJHA NOATOTOBKA

EPY mno o0ma mnpodecuoHa/iHA NOATOTOBKA - €IMHHA 32 BCHYKH
npogecnoHannu HanpasJeHusi oT Cnucbka Ha npodecunte 3a NPoPecHOHATHO
oOpa3oBaHue M 00y4YeHHUe

EPYVY 1. 3npaBocnoBHM 1 6e301acHH YCIOBUS Ha TPY/ M Olla3BaHE Ha OKOJIHATA

cpena

EPV 2. IkoHOMUMKa U IIpEIIPUEMAUECTBO



EPY mno orpacioBa mnpo¢ecHoHATHA MNOArOTOBKA - eIWHHA 3a
npogecnure ot npodecuoHATHO HanpaBjeHHe ""CeKkpeTapcKku M AAMUHUCTPATHUBHHI
opuc neitnocTu"

EPY 3. JlenoBa KOMyHUKaLHs

EPY 4. 3amuTa Ha nuyHUTE JaHHU U chbOMomaBane Ha OO perjiaMeHT
OTHOCHO 3alllMTaTa Ha JaHHUTE

EPYVY 5. YcToitunBO MKOHOMHYECKO Pa3BUTHE U 3€JIEHU YMEHUS

EPYVY 6. IIpaBHa rpaMOTHOCT 3a OM3HECA U AIMUHHUCTPAIUATA

EPY 7. O6mia nkoHOMHUYEeCKa TEOPHsI, HKOHOMHYECKO TIOBEICHUE U B3€MaHe
Ha pellICHUs

EPV 8. OcHOBY Ha MEHUKMBHTA

EPVY 9. OcHoBM Ha MapKeTHHTa

EPY 10. OcHoBu Ha puHAHCUTE ¥ GUHAHCOBOTO YIIPABICHUE

EPY 11. OcHOBH Ha cue€TOBOIHATA OTYETHOCT

EPY 12. OcHOoBH Ha OM3HEC CTAaTUCTUKATA M BU3YaJIU3alMiTa HA TAHHU

EPY no cnenuguyHa npodecuoHaIHa OAT0TOBKA 10 NpogecusaTa

EPY 13. Oduc obcmyxBane u nemoBa KOMyHUKAIHS ChC 3aMHTEPECOBAHU
CTpaHu

EPYVY 14. Opranuzanus Ha A€JIOBHU CPEIIN U MEPOTIPUATHS

EPV 15. Opranusupase u CbXpaHEeHHE Ha TOKYMEHTALIHS

EPY 16. Uudopmanmonnn u xomyHukanuoHHu TtexHojorun (MKT) B
QIMAHHUCTPATUBHU U OUC NEHHOCTH

EPY 17. lenoBa KOpeCOHAEHIIAS U TJOKYMEHTOOOOPOT

EPV 18. Ilo3HaBaHe Ha OpraHu3allMOHHATa CTPYKTYpa, BbTPEIIHUTE IIPaBUiIa
Y OpraHu3alMATa Ha aIMUHUCTPATUBHUTE MPOLECH

EPVY 19. KommiorspHa TeKcTO0OpaboTKa

3.2. Onucanue Ha eJUHHMIUTE Pe3yJTAaTH OT Y4YeHeTO 3a mpodecusita
"AIMMHHMCTPATUBHHU U oduc neitHocTn"

3.2.1. O6ma npodecuoHaJIHA MOATOTOBKA 10 npodecusita

EPY 1 3apaBoc/IOBHM U 0€30MIACHU YCJI0BUA HA TPY/A U ONa3BaHe HA
OKOJIHATA cpeaa

1.1 Ha Tpya (3bYT) Ha paboTHOTO MSCTO

3Hanus e [To3HaBa OCHOBHUTE HOPMATHBHH aKTOBE 32 3/IPaBOCIOBHU U
0e30macHU yCIOBHUS Ha TPYA

e O0sicHsIBa BB3MOKHUTE NIPO(DECHOHATTHU U 3[I[paBHU PUCKOBE Ha
pa6OTHOTO MACTO U IPUYUHUTC 34 TAXHOTO Bb3HUKBAHC

TPYAOBH 3JI0MOTYKH
byHKIII

e [lo3HaBa BUIOBETE 3AIIUTHYU NPUCIIOCOOJIEHHS U CPEACTBA 3a
CUTHaJIM3alus 1 MapKUPOBKA 3a ocurypsisane Ha 3bYT

Pesyarar ot yuene |CrazBa XUTHEHHUTE HOPMH H 3/IPAaBOCIOBHUTE U OE30MACHUTE yCIOBUS

e Pa3scHsABa OCHOBHUTE IIpaBuUJla IIPU OKA3BaHETO Ha IIbPBA IIOMOLL IIPH

o I/I36p0${Ba OCHOBHHUTC BUAOBC JIMYHU IIPCATTA3HU CPCACTBA U TCXHUTC




YmMmenus

KoMnerenTHocTH

Pe3yarar ot yueHe
1.2

3Hanug

YmMmenus

KoMnerenTHoCTH

Kpurepun 3a
oucusasage Ha EPY

e 1130posiBa mpaBuiara 3a paboTa pu aBapuu M aBapHiiHU CUTYyalluu

e [Ipuiara mepku 3a 6€30MaCHOCT Ha paOOTHOTO MSICTO
e Cria3Ba XUTMEHHUTE HOPMH Ha pabOTHOTO MSICTO

e [Ipwrara uacTpyKIMU 32 Oe30macHa pabora

e Pearupa npaBuiIHO IIpU aBApUWHU CUTYaLUH

e Cria3Ba CTpUKTHO MEPKHUTE 32 O€30MaCHOCT MPH U3IIBJIIHEHHE HA
pasIMYHUTE TPYJIOBH JEHHOCTH

OchlInecTBsBa MPEBaHTHBHA JICHHOCT 3a ONa3BaHEe Ha OKOJIHATA Cpejia

e [lo3HaBa HOPMATHBHU aKTOBE, CBBP3AaHHU C ONIa3BaHETO HAa OKOJIHATA
cpega u 3bYT

e [lo3HaBa Tpy10BONIpaBHUTE HOPMHU, CBBp3aHu CcbC 3BYT

e PazsicusiBa oOmmre n3uckBanus 3a ocurypsisane Ha 3bYT cbo0pazno
cnienn(uKaTa Ha IPOBEXJaHaTa IeHHOCT U U3UCKBAaHUATA Ha
TEXHUYECKOTO, TEXHOJIOTMYHOTO ¥ COLMAIIHOTO Pa3BUTHUE C LIET
3aIUTa Ha )KUBOTA, 3[IPABETO U pabOTOCIIOCOOHOCTTA HA
paboremure

e Tbpcu nHPOpMAIUS 32 YCTONYNMBY MPAKTUKH, IPHIIOKUMH B
KOHKpeTHaTa npodecuoHaIHa JeHHOCT

e II3mbaHsBa JEMHOCTH IO CHOMpPaHEe U ChXpaHsSBaHE HA OTIACHU
IPOAYKTH, U3JIE3JIH OT yNOTpeda ypenu 1 KOHCYMaTHBH ChOOpa3HO
IIpaBUJIaTa 3a PELUKIUpaHE

e /I31m013Ba TEXHOJIOTMY U MaTEpUAIIU, IIAAAIINA OKOJIHATA Cpeaa

e CriazBa IIpaKTUKH 3a NIECTCHE HA BOJA, CHEPIHs U IPYTH PECypCH Ha
pabOTHOTO MSICTO

e [IpaBuiHO 00paboTBa OTHAABIUTE HA pAOOTHOTO MICTO CHOOPA3HO
M3HUCKBAHUSATA 33 COPTHPAHE

e BsipHO 1 TOUHO pa3no3HaBa 3aMbpcsaBaIIy GaKTOpH HA pabOTHOTO
MSICTO U CHJICHCTBA 32 OTPAHUYABAHE HA Bb3/ICCTBUETO UM

e CriocoOeH e CTPUKTHO Ja cjie/iBa yTBbPACHHUTE MPaBuiia U U3UCKBAHUS
3a oma3BaHe Ha OKOJHATAa cpea

UYact no Teopus Ha podecusiTa:
e Biianee reopetnuHu 3HaHUA 3a:
- XUTUCHHUTC HOPpMHA
- 3JIPaBOCIIOBHUTE W O€30MaCHUTE yCIIOBUS HAa TPyl Ha paOOTHOTO
MSICTO
- OBJIQ/IIBAHETO HAa aBApUHHU CUTYaI[MH U OKAa3BaHETO Ha MbPBa MOMOIIL
- MpEeBaHTUBHATA JIEHHOCT 3a OMa3BaHEe Ha OKOJIHATA Cpefa
Yact no mpakTuka Ha npodecusra:
e 1130upa cBOEeBpeMEHHO Hali-aICKBaTHUSI THIT IIOBEJICHUE TIPH
3a/laficHaTa PUCKOBA CUTYAIHs




Cpeacrtna 3a
OlleHsAIBAHE

EPY 2

Pe3yarar ot yueHe
2.1

3Hanug

YMmenusa

KoMnerenTHocTH

Pesyarar ot yuyene
2:2

3HaHnud

YmMmenus

e BapHo 1 TOUHO ompenens He0OXOUMHTE ASHCTBHS 32 OKa3BaHE Ha
I'bPBa MOMOII]

UYact no Teopus Ha podecusiTa:

e [Imcmen u3nuT
Yact mo mpakTuka Ha nmpodecusra:

e M3rbiHEHME HA MPAaKTHYECKa 3a7a4a M0 MHAMBUAYAITHO 3aIaHUE IO
MpaKTUKA

HNxonomMuka u npeanpueMadyecTBo

[To3naBa ocHOBHUTE Ha nmasapHata MKOHOMHKaA

e [lo3HaBa OCHOBHM MKOHOMHUYECKH MOHSTHS - ThPCEHE, MpeJiarane,
nasap, KOHKypeHIHs, [IeHa

e [lo3HaBa ponsiTa Ha IbpKaBaTa B MIKOHOMHUKATA - TaHBIH, OIOIKET,
peryianuu

e OOsICHsIBa ICHHOCTTA HA OpraHU3aIMsATa B KOHTEKCTa Ha OCHOBHU
WKOHOMHYECKH MPUHIIUITA U TIOHSTUS

e Pa3sicHsBa OCHOBHHM MOHSATHS BbB (PMHAHCHUTE - PUXOH, PA3XOIH,
rneyanda, HHBECTUIINN

e Pa30upa 3HaueHNETO Ha COIMAIHATA ¥ €KOJIOTUYHATA OTTOBOPHOCT
MIpU PHKOBOJICHE Ha OM3HEC

e 1I310/13Ba OCHOBHU HKOHOMHUYECKH TTOHSTHUS, KATO ThPCEHE,
npejjiarase, nasap, KOHKYpeHLMs U LeHa [IPU U3IIbIHEHUE Ha
MpoECHOHATHUTE CH 3a/1a4

e OTynTa 3HAUYEHUETO HA OCHOBHUTE q)HHaHCOBI/I II0Ka3aTciiu, KaTo
MIPUXOJI, PA3XO0JIH, ITe4anda 1 HHBECTHIINN

e [Ipuara npaBuiata ¥ M3UCKBAHUATA, CBBP3aHU C POJISITA HA
IbpKaBaTa B UKOHOMHUKATA, BKIIOYUTEITHO JaHbIIN, OFOKET U
perymaiuu, B paMKUTE Ha paboTHATa cpe/ia U CBOUTE NMPOECHOHATHH
AHTaXXUMCHTHU

[lo3HaBa OCHOBHTE Ha NMPEANPUEMAUYECTBOTO

e [lo3HaBa CHIIHOCTTA U POJISITA HA MIPEANIPUEMAUECTBOTO B
MKOHOMHKATA

e II3pexa OCHOBHUTE CTHIIKM IIPU CTApTHpaHe Ha OU3HEC,
BKIIFOUMTETHO TeHEepUpaHe Ha UJiesl, Ma3apHo MPOydIBaHE, U3TOTBSHE
Ha OU3Hec MIaH

e I130posiBa BugoBETE GMPMHU U OpraHU3ANMOHHO-TIPAaBHU (HOPMH HA
CTONAHCKa JEHHOCT

e PasrpannyaBa BuzoBeTe (pupMu U OpraHU3aIMOHHO-TIPAaBHUTE (HOPMHU
Ha CTOITAaHCKA IEWHOCT
e [Ipunara 3HaHus 3a TPEINPHUEMAYECTBOTO B pabOTHATA CH cpeia




KoMmnerenTHocTHn

Kpurepumn 3a
oueHsasane Ha EPY

Cpeacrtna 3a
OlleHsAIBaHE

e Mnentuduiupa ycnemnu npakTHYeCKy IPUMEpH 3a YIIpaBiIeHue Ha
Ou3Hec HaUMHAHUS

e [Ipennara penieHus 3a mogoOpsBaHe HA ACHHOCTTA B ChOTBETCTBUE C
TEXHOJOTUYHHUTE U OPTaHU3AMMOHHUTE U3UCKBAHUS

e [Ipy HEOOXOMMOCT TIPECTABS MJICH U TPEIUIOKCHHS ITPET KIIMCHTH,
MHBECTUTOPU UIIU MAPTHBOPHU, KATO apryMEHTHPA PELICHUATA CU

Yact no Teopus Ha npodecusTa:

e Biiajsiee ocHOBHUTE TEOPETUYHH 3HAHMSI U IOHATHSI B 00J1acTTa Ha
WKOHOMHKATA

e Biiaysiee ocHOBHUTE TEOPETUYHH ITOCTAHOBKH B 00JIaCTTa Ha
MpearprueMadyecTBOTO

Yact no mpakTuka Ha npodecusra:

e BspHO, TOUHO U MOTUBHUPAHO ONPEIENs ICUCTBUATA 3a Pa3pelllaBaHe
Ha OIInuCaHusi np06neM B 3a1aAICHUA Ka3yC

e Y4yacTBa B pa3pab0TBaHETO HA OM3HEC TJIaH Ha upmaTa criope
M3MCKBAHUATA HA MPEABAPUTEIHO Ae(HPUHUPAHOTO 3aJaHHE

UYact no Teopus Ha podecusiTa:
e [Imcmen u3muT
Yact mo npakTrka Ha ipodecusita;
e I3bIHEHME HA MPAKTUYECKA 3a/1a4a M0 UHAUBUIYATHO 3aJIaHUE 110
MpaKTUKA

3.2.2. OtpacioBa npodecnoHa/JIHA MOATOTOBKA M0 npodecusita

EPY 3

JenoBa kOMyHHKAIIUS

Pe3syarar ot yuyene
3.1

Hoz[m,pnca KOMYHHKAIIUA C KOJICTUTE B CKHIIA U C PbKOBOACTBOTO

3Hanug

e [lo3HaBa HOpMHTE HA TIOBEJICHUYECKHS M PEUEBUSI OM3HEC ETUKET

e [To3HaBa MEXTyHAPOTHUTE, HAIIMOHATHUTE ¥ OPTaHU3AIIMOHHUTE
CTaH/IAPTH U MPAKTUKHU 33 TUCMEHA KOMYHUKAIIUS

e [TocouBa OTETHNUTE JUTHKHOCTU M (PYHKIIMH HA YWICHOBETE HA EKUIIA

e OmnucBa QyHKIIMOHATHNATE B3aMMOOTHOIICHHS U HepapXUIHHUTE
BPB3KH C KOJIETUTE CU B €KUIIA U C PHKOBOJICTBOTO Ha OTACITHUTE
paBHHMIIA B OpTaHU3AIHATA

e lneatudunnpa KoHOIUKTHN U KPUTHYHHA CUTYaIlMU TIpH paboTa B
€KHUII U TI0]] HATPEKCHHE

YmMmenus

e OchliecTBsIBa KOMYHUKAIIMS B €KUMa

e Cnia3zBa MiepapxusiTa B €KUIa

e Cnia3zBa HOpMHUTE 32 IPUEMITUBOCT Ha TTOBEICHYCCKUSI HEBEPOAICH U
BepOasieH (peueBH) OU3HEC ETUKET




e [loAroTBsl BHTPEIIHOOPraHU3aLMOHHA TUCMEHHU ChOOIIECHUS U
uH(pOpMaLKs IPY U3MO0I3BAaHE HA PA3IMNYHU KOMYHUKAIIMOHHU
KaHaJIN

KoMnerenTHoOCTH

e [lonOupa noxxoasmuTe MOBEACHYECCKH (HEBEpOATHN) U BepOATHH
(peueBn) ¥ MUCMEHU CpPECTBA 32 €(PEeKTUBHA KOMYHHUKAIHS C
KOJIETUTE M PHKOBOJICTBOTO B OPTaHU3AIIAATA

Pe3syarar ot yuyene
3.2

Hoz[m,pn(a KOMYHHUKAIIUA C KIIMCHTH

3Hanug

e [lo3HaBa OCHOBHHTE KIMEHTH, KOHTPAr€HTUTE U 3aUHTEPECOBAHUTE
una ot GyHKIIMOHUPAHETO Ha OpraHu3anusaTa

e [TocouBa 3HaYEHNETO HA KIIMEHTCKOTO OOCITY>KBaHE U yIPABICHUETO
Ha B3aMMOOTHOIIICHHUATA

e [lo3HaBa BbTpEIIHOOPTaHU3AIMOHHATa UHPOPMAIIMOHHA CHCTEMA 32
JTaHHH

YMmenus

e OchbliecTBsIBa /1€7I0Ba KOMYHUKALIMS HA MSCTO C KJIHMEHTHUTE,
MOJI3BATCIIUTC, KOHTPArCHTUTC U APYTUTC BUAOBC 3aMHTCPCCOBAHN
una ot GyHKIIMOHUPAHETO Ha OpraHu3anusaTa

L] OC’bH.[CCTBSIBa ACJIOBA KOMYHUKAIUA 110 TCJ’IC(I)OHa UM C moMouira
Ha copTyepHU MPUIIOKEHHUS 32 CHHXPOHHA U aCHHXPOHHA
KOMYHHKaIusd

e Opraam3upa MpoBEeKIAHETO Ha OHJIAMH PabOTHH Cpern

e Y4acTBa B OHJIaliH paOOTHH CpeIu

e [[punara HETUKET B OHJIAHH CpEIU

KoMnerenTHOCTH

e YMeTo ajanTrpa KOMYHHUKAIHTA CIIOPE]] HYKIUTE U OYaKBAHUATA
Ha KJIMEeHTa WK MapTHhOpa MpH Cla3BaHe Ha MPOQPEeCcCHOHATEeH TOH U
MIOJIXOJT

Pe3yarar oT yuyeHe
3.3

[Topabprka OM3HEC KOPECTTOHACHITUS

3HaHnud

e [lo3HaBa MeXAyHAaPOJHUTE, HAMOHATHUTE U OPraHU3allUOHHUTE
CTaHJapTH, IPABUJIA U TIPAKTUKHU 32 OU3HEC KOPECIIOHICHIIHS

e [I03HaBa OCHOBHMTE KOMYHHMKALIMOHHU KaHAJIM 3a OCBIECTBSIBAHE HA)
OM3HEC KOPECTIOHACHIIUS U CUTYAIlMUTE, B KOUTO CE HaJIara TIXHOTO)
MIapaJIETHO U3IO0JI3BAHE

e [Io3HaBa npaBuIaTa 3a MUCMEHO JOKYMEHTHPAHE U OTYUTAHE Ha
MIPOBE/ICHU CHOUTHUS, paOOTHH CPEIIH, IPeaBaHe Ha JOKYMEHTH U
paOOTHHU pe3yNTaTH B CIEJCTBUE HA U3IIBJIHEHUETO HA JJOTOBOPHU
3a]IbJKEHUS

YmMmenus

e [ToaroTBs OUIIMATHY MHCMA-CTAaHOBHIIA, ChIIIACYBATCIIHU ITUCMA,
MPUAPYKUTEIHA TUCMA, IUPKYJISIPHU TTHCMA

e [loaroTBs AOKIATHY 3aMKICKH, CITY>KEOHH OCIEeKKH, JOKIATN 1
MIPOYME BHTPEITHOOPTAaHU3AIIMOHHA KOPECTIOH ICHITUS B iepapXu4cH
MOPSIBK

e [IoArOTBs MAaMETHH 3alMCKH, IPOTOKOJIH, MEMOPAHIYMH, IIPUEMHO-
MIpeIaBaTeTHA MPOTOKOJIU U APYTH NOJ00HU JOKYMEHTH 32




yIOCTOBEpSBaHE MUCMEHO JOKYMEHTHPAHE U OTYUTAHE Ha
MIPOBE/ICHU CHOUTHUS, paOOTHH CPELIH, IpeaBaHe Ha JOKYMEHTH U
pabOTHH pe3yNITaTu B CIEACTBUE HA M3ITBIHEHUETO HA IOTOBOPHH
3aIbIKCHUS

e [ToaroTsst uMeiin croOIIEHNUS, TEKCTOBH CHOOIEHHS 3a U poBa
KOMYHHKAIUS U TIOCTOBE 33 MyOJMKYBAaHE B COLMATHN MPEKH

KoMnerenTHocTH

e [Ton6upa noaxosiara nucMeHa opma Ha OU3HeC
KOPECTIOHJCHIIUATA, CTPYKTYpaTa U ChABPKAHUETO HA
uHpOpMaIKATa, KOATO CIIEABA J]a C€ U3MPATH, MOIXOISAIIUTE
M3Pa3HU CPEJICTBA M MOJIXOIIOTO hopMaTupaHe Ha TEKCTA

Kpurepun 3a
oueHsasane Ha EPY

YacT no teopus Ha nmpodecusra:

e BJIa/ICEHE Ha OCHOBHUTE TEOPETHUYHU 3HaHMS B 001acTTa Ha OU3HEC
KOMYHUKAIUATa U OU3HEC KOPECTIOHICHIIUATA - MEXTYHAPOAHUTE U
HAIlMOHAJHUTE CTaHIAPTU U NIPAKTUKH

e BJIQ/ICCHE HA KOHBCHIIMOHAJIHUTE U JUTUTAITHUTE KOMYHUKALIMOHHU
KAHAJIU ¥ CbBPEMEHHUTE JUTHTAIHU TEXHOJIOTUU

Yact no npakTuka Ha npodecusra:

e BsApHO, TOYHO U MOTHUBHUPAHO OIIPEEIs NEUCTBUATA 3a pa3pelIaBaHe

Ha poOJIEMUTE B 3aJa/ICHUS Ka3yc W/WIN paKTHYECcKa 3a/1a4a

Cpeacrtna 3a

YacT o Teopus Ha mpodecusra:

OLCHSIBAHE e [Tucmen usnur
Yact mo mpakTrka Ha nmpodecusra:
e 3bIHEHME HA MPAKTUYECKA 3a/1a4a 110 UHANBUIYATHO 3aJJaH1e
110 NPAKTUKA
EPY 4

3amura HA JUYHHUTE JaHHU U chOJ0aaBaHe Ha O0us perjiaMeHT
OTHOCHO 3alIITATa HA JAHHHUTE

Pesyarar ot yuene 4.

[Tpunara ocHoBHTe Ha OOLIMS periIaMeHT OTHOCHO 3allluTaTa Ha
JAHHUTE

3HaHnud

® HOSHaBa OCHOBHMUTC ITIOHATHA, CB’bp3aHI/I C JJUYHUTC JaHHU
(manpumep ume, EI'H, anpec, 3apaBHa uHbOpMarus u ap.)

e [lo3HaBa OCHOBHU pa3nopenon Ha ChIMHOCTTA HAa OOIIMs periaMeHT
OTHOCHO 3amurara Ha 1aHHUTEC

e [TocouBa Kora JTUYHH JAHHM CJIS/IBA JIa CE ChOMPAT, H3I0JI3BAT WIIH
Hpe;[aBaT C I/IBPI/I‘IHO IINCMECHO ChIJIaCHUC Ha JIuliara - Cy6€KTI/I Ha
JTAHHHUTE

e [lo3HaBa TOKyMEHTHTE, C KOUTO CE€ MOJTyYaBa ChIJIacHe 3a IMOJI3BaHe
Ha JINYHU JaHHU Ha JIMIaTa - CYOEKTH Ha TAHHUTE

YmMmenus

e OmrcBa OCHOBHMTE ITpaBa Ha rpaxkaanute no O0Imus perjaMmeHT
OTHOCHO 3aIl[UTaTa Ha JaHHUTE (MPABO HA JOCTHII, KOPEKIIHUS,
W3TPUBAHE | JIp.)

e I130posiBa cThkuTe TIpH ChOUpane u 00paboTBaHEe HA JTUYHU JaHHU
- OT 3as1BKa JI0 ChXpaHEHUE

e CpelicTBa Ipu MOITBJIBAHE HAa 00pa3Iy 3a ChIIACKE WJIU OTKa3 3a
00paboTKa Ha TUYHH JAHHH




e I3m013Ba m1a010HM 1 yKa3aHUs 3a MpaBUiiHa 00paboTKa 1
ChXpaHEHHE Ha JIMYHA HHOopMaIus

KoMnerenTHocTH

e PaGotu oTroBOopHO ¢ moBepuTenHa HH(pOpMaIus, Kato u30sArea
HETIPaBOMEPHO CIIOJICIISTHE

Pesyarar ot yueHe 4.

[Ipunara nponenypu 3a 00paboTKa Ha JIMYHU JAHHU

3HaHnud

e OnucBa pa3IMYHUTE BUAOBE JIMYHU JaHHU (OCHOBHH, YyBCTBUTEIHH
U CHELMAIHU KaTErOpHH)

e HazoBaBa 1aHHM, KOMTO MU3MCKBAT TOBUILIEHO HUBO HA 3alUTa

e [lo3HaBa HaYMHU 32 3aKOHOCHOOpa3HO chOUpaHe, 0OpaboTka
CbXpaHEHHE Ha JMYHU JJaHHU

YMmenus

e [Ipnara meronu 3a chOMpaHe U 3aMCBaHE HA JIMYHU JaHHU
(Harmpumep hopMyIsipy, OHJIAWH CHCTEMH, Telle(OHHA
KOMYHUKAITH )

e Cp/ieiicTBa Y TOKYMEHTUPAHE HA ChIVIACUE, UCKAHUS 32 JOCTBII
VTN KOPEKIWS HA JINYHU JaHHU

KoMnerenTHoCcTH

e PaboTH OTrOBOPHO ¥ B CHOTBETCTBHE C BHTPEITHUTE MTPABUIIA U
3aKOHOBHTE M3MCKBaHM 32 3al{Ta Ha JINYHUTE TaHHU

e [Iprtara KOpeKTHO BBTPEIIHUTE MPOIIEAYPH 32 00pabOTKa Ha JIMYHU
JAaHHU ¥ TOJTOMAara npernprueMaHeTo Ha KOpUrupamu u
MIPEBAHTUBHU JICUCTBUS CHITIACHO M3UCKBaHUsTa Ha OOmus
pErJiaMeHT OTHOCHO 3alllUTaTa Ha JAHHUTE

Kpurepumn 3a
ouensasane Ha EPY

Yact no Teopus Ha npodecusTa:

e CTereH Ha BiaJieeHEe HA OCHOBHUTE TEOPETUYHM 3HAHUS B 0OjacTTa
Ha M3M0JI3BAaHETO U ChbXPaHSBAHETO HA JIUYHU JaHHU

e Biiajsiee ocHOBHUTE TEOPETUYHH 3HAHUSI B 00JIaCTTa Ha
KOH(HISHIIMATHOCTTa HAa UH(OPMAIUATA U 3aIIUTa HA JIUYHUTE
JTaHHU

YacT no npakTuka Ha npodecusra:

e BspHO, TOUHO U MOTUBHUPAHO ONPEEIIHE HA ACHCTBUATA 3a
paspeliaBane Ha MpoOJIEMHTE B 331aJJeHUS Ka3yC U/ UIH
MpaKTUYecKa 3a/1a4a

Cpeacrtna 3a

YacT o Teopus Ha podecusra:

oneHsiBaHe e [lrucmen m3nur
UYact mo npakTuka Ha ipodecusita;
e II3mbiHEHNE HAa TpaKTUYECKa 3a/1a4a [0 UHANBUIYAITHO 3aJaHUE
10 MPAKTHUKA
EPY 5 YCcToiiYMBO HKOHOMHMYECKO PA3BUTHE U 3eJIEHH YMEHUS

Pe3yarar ot yueHe
5.1

[Ipunara npuHIIMIIATE HA YCTOWYUBO Pa3BUTHE B HKOHOMHYECKATA
NENHOCT

3Hanug

e O0sicHsBA eDUHUITMUTE 32 YCTOWYUBO PA3BUTHE CIIOPE]T
HOPMATUBHUTC aKTOBC

e OO0siCHsIBa KOHIIETIIUATA 32 KPHroBa HKOHOMUKA CIIOPE]T
HOPMATHBHHUTE aKTOBE




e [lo3HaBa nenuTe 3a yCTONYMBO pa3BuThe Ha Opranu3amusara Ha
obenunenurte Haruu (OOH)

e 1130posiBa €KOJOTMYHH CTAaHAAPTH, CBbP3aHH C YCTOWIHBOTO
yIIpaBJI€HUE HA PECYPCUTE, IPUETU U YTBBPJIECHU OT bbarapckus
MHCTUTYT IO CTAHAAPTH3ALUS

YmMmenus

e I131m013Ba yCTOMYHMBY IPAKTUKH MPU pabOTa ¢ MaTEPHAIIHA U
yIpaBJIeHUE Ha MPOLECUTE

e 130mpa MeTOIU 32 ONITUMU3HUPAHE HA PECYPCHUTE C IIe]l HAaMaJIIBaHe
Ha OTHAaIbLINUTE

° Hpnnara BB3MOKHOCTHUTC 3a BHCAPABAHC HA CKOJIOTUYHU MHOBAITUUN
B CTOIIAaHCKAaTa AJEHHOCT

KoMnerenTHocTH

e E(pexTuBHO mpuiiara yCTOWYUBU M €KOJIOTOCH00pa3HU METOIN U
JEWCTBUSI B HIKOHOMHYECKHUTE TIPOIIECH, KOUTO OTTOBApSIT 32
e(eKTUBHOTO M3IOI3BaHE HA PECYPCUTE, HO aalITUPAT PEIICHUSITA
KbM crienuuKuTe Ha OU3Heca, PH Cra3BaHe Ha HAIMOHAITHUTE
CTaHJIaPTH B 00JIACTTA HA YCTOMYMBOTO YIIPABIICHUE

Pe3yarar ot yueHe
5.2

Cma3Ba €KOJIOTHYHHUTE N3UCKBAHUS IIpU CTOIIaHCKAaTa ,I[el\/'IHOCT

3Hanuga

e [lo3HaBa HOpMaTHBHATA ypea0a, CBbp3aHa ¢ €KOJIOTHYHATa
YCTOMYMBOCT HA MPEAIPUATHATA

e [locouBa BB31E€MCTBUETO HA CTONIAHCKU IEHHOCTU BEPXY OKOJIHATA
cpena

YMmenus

e CriazBa M3MCKBAaHUATA 32 HAMAJSIBAHE HA BBIVICPOIHUS OTIICYATHK HA|
dbupmara

e V3m1baHSIBA IPOLIEAYPY 32 TPABUITHO YTIPABICHUE HA OTIAABIUTE U
peLuKIupaHe

e [Ipuiara KpuTepuu 3a €KOJOTHYHA OIEHKA Ha OM3HEC MPOCKTH

KoMmnerenTHocTH

e OTroBOpHO cra3Ba U3UCKBAHMATA 32 YCTOMUHUBO PAa3BUTHUE TIPU
HU3IBJIHCHUEC HA UKOHOMHNYCCKU HeﬁHOCTH

Kpurepumn 3a
ouenasane Ha EPY

Yact no Teopus Ha npodecusTa:

e TouHo u BAPHO MMPEACTABA OCHOBHUTC U3UCKBAHUA 3a ITPUIIOKCHUC,
MPUHLMIIATE HA KOHILIETILMATA 32 YCTOMYMBO Pa3BUTHE U 3ejieHaTa
HMKOHOMHKA

Yact no mpakTuka Ha npodecusra:

e OnrcBa KOHKPETHH ICUCTBUSI 1 MEPKH 3a TapaHTHUpaHE Ha
YCTOHYHMBOCT B paboTaTa Ha OPraHU3alKATa U Olla3BaHe Ha
OKOJIHAaTa cpesia

Cpencrna 3a

UYact no Teopus Ha podecusiTa:

onexsiBaHe e [lucmeH m3nur
Yact no mpakTuka Ha npodecusra:
e lI3mbiHEHNE HA TpaKTUYECKA 3a7a4a 110 UHANBUYATHO 3aJaHUE
10 MPAKTHUKA
EPY 6 IIpaBHa rpaMOTHOCT 32 OM3HeCA M A/IMUHUCTPAIMSATA




Pe3syarar ot y4uene 6.

[Ipunara gercTBamoTO 3aKOHOIATEICTBO U MPABHUTE HOPMH

3HaHnud

e [l03HaBa cpUIHOCTTA HA NMPABHATA HOPMA - CBIIHOCT, CTPYKTYypa
(xumnores3a, TUCTIO3UIUS, CAHKITUH ), PYHKLUHU U 33 IbJIKUTEICH
XapakTep

e [lo3HaBa U3TOYHUIIMTE HA IPAaBHUTE HOPMHU - CIIOpPE]] IPaBHATa
CUCTEMA, CIIOPE]] pOJIsiTAa UM B IIpaBHATa CUCTEMA, CIIOPE.T
ChJIBP/KAHUETO UM U CIIOPE] OCHOBHUS UM U3TOUHUK

e Omucea iiepapxusara Ha HOpMATUBHUTE akToBe B PermyOnnka
bovarapus

e OnucBa Hali-BaKHUTE OCHOBHM IIPUHIIMIIA B aIMUHUCTPATUBHOTO,
TPYZIOBOTO, TPA’KTAHCKOTO U THPTrOBCKOTO MPABO

e PasrpannyaBa noustuara "cankuus'" u "HakazaHue" criopen
IPaXIaHCKOTO U aJMUHUCTPATUBHOTO IIPaBO

e [l03HaBa OCHOBHUTE ITpaBa U 3aIbJKEHHUS] HA NKOHOMHYECKUTE
CyOeKTH criope AeUCTBAIUTE IPABHU HOPMH B THPrOBCKOTO U
JIOTOBOPHOTO IIPABO

YMmenusa

e TwiKyBa npaBHa HOpMa CIIOpE]l KOHTEKCTa U MPaBHUS aKT

e [Ipuara KOHKPETHH MIPABHU PA3IIOPEION KbM pealieH CIIyqaid

e CBBbp3Ba NPABUIIHO KOHKPETHA 33ja4ya C MPUIOKUM HOPMATUBEH
JOKYMEHT

KoMnerenTHoCTH

e CaMOCTOSTEITHO TIpUJIara MPaBHU HOPMH, OTUYMTANKU HepapxusiTa Ha
HOPMAaTHBHUTE aKTOBE M CIEIU(pHKAaTa Ha KOHKPETHATa
npodecroHaiHa CUTyaus

Pe3syarar ot yuene 6.

Pa3no3HaBa BuOBETE PAaBHU CIEIKHU U BUIOBETE ITPABHU
JOKYMEHTHU

3HaHud

e OnucBa OCHOBHUTE U HaW-pa3NpPOCTPAHEHUTE MIPABHU CICIKHU:
€HOCTpPaHHHU, IBYCTPAHHU U MHOTOCTPaHHU; MPABHU CIEIIKH,
MPEIOCTABSIINA UMOTHH 00JIary; Bb3ME3THH U O€3BB3ME3THH
CHEJKH U JIp.

e OnrcBa OCHOBHUTE BUJIOBE MPABHU TIOKYMEHTH, U3MOJI3BAHU B
CTOITaHCKaTa JICHHOCT

e HazoBaBa 3a1bKUTETHUTE PEKBU3UTH HAa IPABEH JTOKYMEHT
(HauMeHOBaHMeE, J1aTa, MOJINKIC, HATMYMETO WIIM HE Ha TeYaT)

YmMmenus

e Pazno3HaBa BH1a HA HAKOM OT HAl-4€CTO CPELIAHUTE IIPABHU CIEIKU

e Pa3no3HaBa Bua U IPEIHa3HAYEHUETO HA KOHKPETEH IIPABCH
JOKYMEHT

e PasrpannyaBa JOKyMEHTH CIIOpE] MpaBHATa UM CHJIa U PYHKLUS

e CbXpaHsBa NPaBHU JOKYMEHTH ChIVIACHO BHTPEIIHOPUPMEHH
IIpaBHJIa

KoMnerenTHocTH

e [IpaBuiHO pa3no3HaBa BUAOBE CACIKH U IPABHU TIOKYMEHTH

Pe3yarar ot yueHe
6.3

[TonrbaBa cTangapTEH AJOTOBOP




3Hanuga

e [IocouBa OCHOBHH €I€MEHTH Ha JIOTOBOD - CTPaHH, IPEAMET, CPOK,
IIeHa, TIOKC U TeYar (ako € U3UCKYeM)

e 1130posiBa BUI0BE IOTOBOPH CHOpE]T IPeAMETa Ha ACHHOCTTA U
npaBHarta (popma

e [lo3HaBa 3aKOHOJATEHU U3UCKBAHMSI KbM IPAKAAHCKU U ThPrOBCKU
JOTOBOPH

e [IocouBa nmocieauIy OT HAPYIIEHUE WU JIIICA HA €JIEMEHT B
JIOTOBOD

YmMmenus

e [lomrbniBa 1oTOBOP MO 0Opa3el, U3MOJI3BAKN KOPEKTHA TIPaBHA
TEPMHUHOJIOTUS

e [IpoBepsBa HanMuKME HA BCUUKHU €JIEMEHTH, U3UCKBAaHU OT 3aKOHA

e [IpoBepsBa nanu JOroBOpbT OTrOBaps Ha M3UCKBAHUSATA 32
chIbpkaHue U hopma criopes; obpaszer] Ui yKazaHue

KoMmnerenTHocTH

e Nsrorssa AOTOBOPHU B CHbOTBETCTBUEC C HOPMATUBHUTC N3MCKBAHMA,
KaTo CJICAn 3a MbJIHOTA U IpaBHA JOITYCTUMOCT Ha CbABPIKAHUCTO

Kpurepun 3a
oucusasane Ha EPY

UYact no Teopus Ha podecusiTa:

e TouHO U BAPHO MPECTaBsl OCHOBHUTE MPUHIIUIIH HA IPABOTO,
MpaBHUTE HOPMH U JACHCTBANIOTO 3aKOHOIATEICTBO

Yact no mpakTuka Ha npodecusra:

e Pa3no3naBa BuJa Ha KOHKpETEH HOPMATUBEH aKT, HA KOHKPETHA
MIpaBHA CJEJIKA WU JOTOBOD

CpeacrtBa 3a

YacTt o Teopus Ha mpodecusra:

OUEHsIBAHE e [Incmen u3nuT
Yact mo mpakTuka Ha podecusita;
e lI3mbiHEHME HA TpaKTUYECKA 3a/1a4a M0 UHANBUIYAITHO 3aJaHuE
110 PAKTHKA
EPY 7 O01ma MKOHOMHIYeCKa Teopusl, HKOHOMHYECKO NoBeleHne U

B3€MaHE Ha pEeIICHUA

Pesyuarar ot yuene 7.

Hpnnara IMPUHIIUIIA HAa UKOHOMHUYCCKOTO MHUCJICHC

3HaHnud

e O0sicHsIBa NKOHOMHYECKATa HayKa KaTo HayKa 3a IMPOU3BOJCTBOTO,
pasnpeaeneHUeTo U NOTPEOICHUETO Ha CTOKUTE U yCITYTHTE

e OO0sicHsABA pa3iHKaTa MKy HOpMaTUBHA U MO3UTHBHA
MKOHOMHYECKA HayKa

e O0sicCHsIBa MIPUHIIHIIA 32 Pa3yMHO B3€MaHE Ha PEIICHUS OT
MKOHOMHMYECKUTE CyOEKTH B yCIOBHITA Ha OTPAHUYEHOCT Ha
pecypcure

e [I03HaBa OCHOBHNTE NKOHOMUYECKH BBIIPOCU: KAKBO Ja C€
IIPOU3BEXK/IA, KAK J]a € MPOU3BEXKA, KbJIE Ja e IPOU3BEXKIA U 32
KOT0 J1a C€ IPOU3BEkKa, KATO CPABHEHUE MEXKy OCHOBHUTE
WKOHOMUYECKH IIKOJIU




e [lo3HaBa npuHIKIA "TIpH paBHU ApYyTH yCiuoBus" (eX paribus) U Kak
TOM ce mpuiara B MKOHOMHUYECKHUTE MTPOIIECH M HKOHOMHUKATA

YmMmenus

e nentudunypa OCHOBHH HKOHOMHYECKU PEILIEHUS B €XKETHEBUETO

e [Ipunara npuHuuna "npu paBHU APYTy YCIOBUA" B KOHKPETHU
HKOHOMHUYCCKH CUTYyaAllUU

e Pa3no3naBa ciiydyan Ha OrpaHUYEHOCT Ha PECYpCUTE B MPaKTHUKATa

e B3ema pannoHanHu pemeHus B yCIoBUsATa Ha OTPAaHHYEHOCT

KoMmnerenTHocTH

° Hpnnara OCHOBHHU IMPUHIUIIA HA HKOHOMHUYCCKOTO MUCJICHC 34
B3€MAHC Ha pCHICHUS B YCJIOBUA HA OIrPpaHHYCHOCT

Pe3syarar ot yuene 7.

Bunose nazapau cTpyKTypH, €1aCTUYHOCT Ha ThPCEHETO U
MpEJIaraHeTO U BHI0BE KOHKYPEHIIMSI

3Hanug

e [103HaBa pa3nmuyHUTE BUAOBE Ia3apHU CTPYKTYPH OT IVIEHA TOYKA
Ha MpeaIaraHeTo U ThPCeHETO (MOHOIION, MOHOIIOJIUCTHYHA
KOHKYPCHIIUS, ChbBBPIICHA KOHKYPCHIIUSA, OJIUT'OIIOJ, OJ'II/II‘OHCOH)

e [To3HaBa NKOHOMUYECKHUTE 3aKOHU 33 THPCEHETO U MPEeIaraHeTo U
KOHIICTIIIMATA 32 MTa3apPHO PAaBHOBECHE U KaK TO CE MMOCTHUTA

o O6$ICH$IB3. CJIACTUYHOCTTA HA TBPCCHCTO IO/ BJIMAHHUC HA
pasnuyHuTe (PaKTOPH HA THPCEHETO

e O0siCHsIBA [IEHOBATA €ACTUYHOCT Ha TPEIaraHeTo

e [I03HaBa HIKOU OT OCHOBHUTE [NCHOBU U HCLICHOBU JCTCPMUHAHTU
Ha THPCEHETO U IpeaaraneTo (Opoi KOHKYPEHTH, IIEHU Ha
peCypcute, AONBJIHUTCIIHO JAHBYHO 06J1araHe, IIosiBa 1 OTJIUMB Ha
MOTPEOUTETTH U IPOU3BOIUTEIIHN)

YMmenusa

e Mnentudunupa npumepu 3a pas3iInyHy Ma3apHA CTPYKTYPH B
HUKOHOMHYECCKATa ﬂeﬁCTBHTCHHOCT (B KOHKPCTHH UKOHOMHNYCCKU
CEKTOPH M KOHKPETHH T1a3apu)

e OO0sICHsIBa KaK 3aKOHUTE 32 THPCEHETO U MPEJIaraHeTO U3pa3siBar
XapakTepa Ha Bpb3KaTa MEX/y [ICHUTE M MpeIaraHuTe KOJTUIECTBA|

e Pa3mo3HaBa cuTyanuuTe Ha IMa3apHO PaBHOBECHE M HEPABHOBECHE

e 3uncisaBa Pa3siiniH BUAOBC CJIACTUYIHOCT HAa TBPCCHCTO U HA
npeayiaraseTo (Mpu abCoOMOTHO €aCTUYHO, AOCOIOTHO
HCCJIACTUYHO U HOPMAJIHO CJIACTHUYHO THhPCCHC WUJIN Hpe;[naraHe)

KoMnerenTHocTH

e [lonmomara aHan3a Ha BUJIOBETE Ma3apHU CTPYKTYpH U
KOHKYpEHIIMA 32 pa30upaHe Ha ChIECTBYBAIllaTa Ma3apHa CUTYaIus]
U Ma3apHaTa AMHaAMHUKa

Pesyuarar ot yuene 7.

[Toctura BbTpemIHOGUPMEHO paBHOBECHE

3HaHnud

e [Io3HaBa MOHATHUATA: IIOCTOSTHHA U TIPOMEHJIMBH Pa3Xx0Jy, CPSITHH
IIOCTOAHHU U CpeI[HI/I HpOMeHJII/IBI/I pa3x0;[1/1, Hpe,Z[G.HHI/I, pasxozm nu
o011y pa3xoau




e [To3HaBa MOHATHATA TOCTOSTHHU U IPOMEHJIMBH MTPUXOJIH, CPESIHH U
MPENEITHU PUXOIU U PA3X0aHU

e [lo3HaBa BaKHOCTTA HA PABHOBECUETO MEXKIY MPUXOIU M PA3XO.IH 32
OW3Heca U pealln3upaHeTo Ha TOYKa Ha MpeuynBaHe (Teqanda)

e O1ieHsIBa Bb31€HCTBUETO HA BUJIOBETE Pa3X0Oqu U IPUXOAHU 3a
MOCTUTaHE Ha BTPEIIHOPUPMEHO paBHOBECHE U PEATTU3UPAHETO HA
¢dbupmeHa neyanda

YmMmenus

e M3unciisiBa pa3MU4HNTE BUOBE CPEIHH U IPEACTHH Pa3Xxoau 3a
TaJieH NPOAYKT U 4epTae rpadMKy Ha TAXHOTO H3MEHEHHUE

e Ormpeniernst NpeeTHUTE U CPEHNUTE IPUXOIU Ha (pupMaTa U yepTae
rpaduKH 3a TAXHOTO H3MEHEHHE

e [Ipnnara koHIENUIUATA 32 BBTPEIIHO(GHUPMEHO PaBHOBECHE B
MPAKTUYECKUTE CUTYAIUU CIIOPE]] OPIUHATHUS MOIXO

e JleMoHCTpHpa rpadMuHO KaK Pa3XOANUTE U MPUXOIUTE BIUSAT HA
neyai0aTa Ha pupmaTa

KoMmnerenTHocTH

e 3uncnsiBa u oHaryeqsBa rpaduyHO CPETHUTE U MTPEIETHUTE
Pa3xo/au U MPUXOJU 32 IIOCTUTaHe Ha BbTPEITHO(DUPMEHO
paBHOBeCHE

Pesyuarar ot yuene 7.

[Toctura noTpeGUTENCKO paBHOBECHE

3HaHud

e O0sICHsIBAa TOHATHETO 32 MPEJIEITHA TI0JIE3HOCT Ha TPOTYKTHTE

e [Io3HaBa BIMSIHUETO Ha npeaciHara 1rnmoJe3HOCT Ha TPOAYKTUTC U
pasnojaraeMus J0XOJ BbPXY MOTPEOUTEICKUTE PEIICHHS
(M30KOCTH U U30KBAHTH)

e [To3HaBa Bpb3KaTa MEXAy II€HA U MOJIC3HOCT MPU B3eMaHe Ha
pemeHus

e Ompenens Kak MOTPeOUTENNTE MAKCUMHU3HPAT CBOSTA TTOJIE3HOCT

YmMmenus

e [Ipenocrass mpumMepH 3a peaenHa NoJIe3HOCT IPH MOTPEOICHUETO
Ha KOHKPETHU IPOAYKTH B €XKETHEBHETO

e O0sCHsIBa KaK MOTPEOUTENINTE B3EMAT PELICHUS Bb3 OCHOBA Ha
IpeeTHaTa NOJIe3HOCT

e [Ipuara KOHIEMIUATA 32 IPEIeNTHA MTOJIE3HOCT B PEATHU
MMOTPEOUTEIICKH CIICHAPUH

KoMnerenTHocTH

e AHanu3upa B3aUMOCHCTBUETO HA MpeesIHATa MOJIE3HOCT U
pasrmosiaraéMHuTe MOTPEOUTENICKN TOXOIH 33 TIOCTUTaHE Ha
NOTPEeOUTENICKO paBHOBECHE

Kpurepun 3a
ouncusasage Ha EPY

Yact no Teopust Ha mpodecusra:

e To4HO U BAPHO NPECTABS CHUIHOCTTAa HA NKOHOMHYECKATa HayKa,
OCHOBHUTE UKOHOMUYECKH BBIIPOCH U OCHOBHUTE MPUHIUIIN HA
MKOHOMMYECKOTO MHUCJICHE

Yact no npakTuka Ha npodecusra:

e Bb3 ocHOBa Ha KOHKPETHH JTaHHM 332 (UPMEHH Pa3xoau U MPUXOAU

VI 3@ KOHKPETHA I0JE3HOCT Ha CTOKH M YCIIYTH U Pa3lojaracMuTe




J0XOJM Ha TIOTPEOUTENNTE OHATIIEIBA rPauHO TIOCTUTAHETO Ha
(bupMeHo WM NOTPEOUTEIICKO PaBHOBECHE

Cpencrna 3a

UYact no Teopus Ha podecusiTa:

OUCHSBAHE e [TucMeH M3muUT
Yacr mo mpakTuka Ha npodecusra:
e II3mbJIHEHNE HA MTPaKTUYECKa 3a/1a4a 10 WHANBUAYATHO 3aJaHHE
10 MPAKTHKA
EPY 8 OCHOBHM HAa MEHHKMBHTA

Pesyarar ot yuene 8.

ITo3HaBa ChbIIIHOCTTA Ha MCHUJ’KMBHTA U pa3rpaHndaBa OCHOBHUTC
CJICMCHTH Ha YIIPABJIICHCKUTC CUCTEMHA

3Hanug

e [lo3HaBa CHIIHOCTTA HA MEHUDKMBHTA B HKOHOMHUYECKUTE
YIPaBIEHCKU CUCTEMHU

e Ompe/iesiss CUCTEMUTE Ha YIIPABICHHUE KaTO ChbBKYITHOCT OT
B3aMMOCBBP3aHH €JIEMEHTH, TOJYMHEHH Ha OIpeIeICHU
HepapXU4HU 3aBUCUMOCTH 33 IOCTUTAHETO Ha ONpeieeHa el
W/WIM TOJIBPKAHETO Ha 1aJIeHO ChCTOSIHUE

e 1130posiBa OCHOBHUTE €JIEMEHTHU HA YNPABIECHCKUTE CUCTEMHU: CYyOEKT
Ha ynpaBJIeHHe, 00EKT Ha ynpaBjeHue, 0OpaTHa Bpb3Ka, BHHIIHA U
BBTPEIIIHA OPraHU3alMOHHA Cpea

e O0siCHsIBa 3HAYEHUETO HAa BBHIIHATA CPEJa - KIIMEHTH, I0CTaBUYMIIN,
KOHKYPEHTH, 3aKOHOBHU YCIIOBUS

e OmnucBa poJsiTa Ha BbTPEIIHATA CPEA - CTPYKTYpa, YOBEUIKU
KaIuTal, pecypcu

e [lo3naBa nousTuero "obpaTHa Bpb3Ka" U HETOBOTO 3HAUCHUE 3a
e(EeKTUBHOCTTA Ha YIPABICHUETO

YMmenus

e Pa3no3HaBa koii € cyOeKThT U KOi € 00EKTHT B YIIpaBICHCKA
cHCTeMa M KOHKPETHA YIPABJICHCKA CHUTYaIUs

e YCTaHOBSIBA BPB3KH M peiaBa HHPOPMAIIS MEXIY Pa3InIHN
YUYaCTHHUIIM B IpoOLIEca Ha YIIPABICHHUE

e OO01IyBa € KOJIETH U PHKOBOJICTBO B PAMKHTE HA YCTaHOBEHATa
BBHTPEIIHA CTPYKTYpa M HEepapXuIHU IPaBUIIa

KoMnerenTHocTHn

e [IpaBuHO npegaBa ciryke6Ha HHGOpPMAITUs, KaTO U3MOI3Ba
noaAXOAdI KOMYHUKATMOHHA KaHaJIn

Pesyarar ot yuene 8.

[To3HaBa OCHOBHUTE yNpPaBIEHCKU (PYHKLIIUU

3Hanug

e 1130posiBa OCHOBHUTE YIIPABICHCKH (DYHKIMH: TUTAHUPAHE,
OpraHM3MpaHe, PhKOBOACHE U KOHTPOJIHPAHE

e O0scHsIBa BCSAKA €1HA OT OCHOBHUTE YIIPABICHCKH (DYHKIMU U
HeWHaTa poJis 3a MOCTUraHe Ha GUPMEHHUTE LENTN

e OnricBa poJsiTa Ha BCsIKA (PYHKIMS B YIPABICHCKHS MPOLIEC




e OnucBa NPUHLIMIINTE HA INIAHUPAHE Ype3 Ch3/1aBaHe Ha SICHU U
U3IIBJIHUMH LIEJH

e O0sCHsIBa 3a1110 TUITAHUPAHETO € BAXKHO 32 yCIeXa Ha eKuIa Ha
JaJieHa OpraHu3anus

YmMmenus e Cp3/1aBa 1IJ1aH 3a MajIka 3ajiada, U3II0JI3BaliKH SICHU ISITH

e Paszno3HaBa cuiHUTE M CllabUTEe CTPAHM Ha IJIaHa

e I3BBpIIBa OIICHKA HA €(DEKTHBHOCTTA HA IJIaHA
KomMmnerenrnoctun e 1130upa noaxoasmy CTHIIKK 3a TUTAHUPAHE U OpraHU3MpaHe Ha

najieHa IEMHOCT BB (pUpMaTa WM OpraHu3aIusiTa

Pe3syarar ot yuyene 8.}

[Tpunara ynpaBiaeHCKU pelIeHUs

3HaHnud

e [lo3HaBa OCHOBHU METO/IM 32 B3€MaHE Ha PEIICHUs, KaTO 00CHKIaHe
Ha Pa3IUYHU IJIEHU TOYKH U H300p Ha ONTHMAITHO pEIICHHE

e OncBa CTHIIKUTE BB B3EMAaHETO HA PEIICHHE - pa3OupaHe Ha
npobiema, pasriex/1aHe Ha BapuaHTH U U300p Ha pelieHue

YmMmenus

e /lemoHCTpHpa Kak Aa uzbepe pemeHue, KaTo n3o3Ba pasinyHu
UJIeH OT yYaCTHHK B JaJICH CKHII

e I3mbiHsABa N30paHOTO pelieHre u HaOIro1aBa pe3ynTaTiTe

e [IpaBu oIIeHKA JJaNi PEIIEHUETO € OMIIO YCIICITHO U KaK MOXKe /1a
0bJie TOAOOPEHO CASABAIIMS BT

KoMnerenTHocTH

e YUacTBa B IpYIIOBU OOCHKIaHUS, KaTO MPaBU MPEAJIOKECHUS 32
nmoAoOpsiBaHe Ha OBACIIUTE PEIICHUS

Kpurepun 3a
oucusasage Ha EPY

Yact no Teopus Ha mpodecusra:

e TouHO U BAPHO NPECTaBs CTPYKTypaTa Ha yIPaBICHCKUTE CUCTEMU
U CBIIHOCTTA HA OCHOBHUTE yNPAaBICHCKU (PYHKLIUU

Yact no npakTuka Ha npodecusra:

e [IpeacraBst KOHKPETHHU CTHIIKH 3a TUIAHUPAHE U OPraHU3UpPaHe
M3IIBJIHEHUETO Ha BH3JIOXKEHA 33]]a4a WM IEHHOCT

Cpencrna 3a

UYact no Teopus Ha podecusiTa:

onexsiBaHe o ITucmen m3nuT
Yact no npakTuKa Ha mpodecusra:
e I3mrp1HEHUE HA IMPAKTUYCCKA 3a/lavda 10 MHANBUAYAJIHO 3aJIaHUC
10 TIPaKTHKA
EPY 9 OcHOBHM Ha MapKeTHHIa

Pesyarar ot yuene 9.

[To3HaBa chIIHOCTTA, PONIATA M (PYHKIIMUTE HA MAPKETHUHTA B
JEMHOCTTa Ha NPEATIPUATUETO




3Hanuga

e OmrcBa 3HAUYEHUETO Ha MAPKETHHTA ChITIACHO Ne(DUHUIIMATA HA
npod. a-p @unun Kotabp u Apyru TEOPETHIIM HA MAPKETHHTA

e 1130posiBa OCHOBHUTE (PYHKLIMU Ha MAapKETUHTA: IIPOyYBaHE HA
nasapa, pekjaama, mpojaxon, nHpopMupane, yoexaaBane u
o0cCiTy>BaHE Ha KIIMEHTH

e O0siCHsIBa pOJIsSITa HA MApPKETHHTA 32 ycIiexa Ha
peAnpusITHETO/pupmarTa

YmMmenus

e Pasrpannyasa ACMHOCTH C MAPKETUHIOBA HACOYEHOCT OT APYTH
(dbupMeHu n1eHHOCTH

e [lomara npu npencTaBsiHe HA CTOKA WM YCIyTra Mpeja KIHUEeHT

e Y4acTBa B pa3roBOpH 3a MpeJiaraHe Ha IPOIYKTH U YCIyTH

e CpielicTBa IpyU MOKa3BaHE M O0SCHSABaHE HA MPEIMMCTBA HA
MIPOJIYKT

KoMmnerenTHocTH

e YyacTBa B €JIEMEHTApHU JACHHOCTH, CBbP3aHU C Mpe/jiaraHe u
IIPEACTaBSHE HA IPOYKTH MUJIU YCIIyTH, KaTO ChICHCTBA 3a
MIOCTUTaHE HA LEIUTE Ha MPEIIPUITUETO

Pe3syarar ot yuene 9.

prmara OCHOBHH CJICMCHTH OT MapKCTHUHI' MUKCa

3Hanuga

e Ha3oBaBa OCHOBHUTE €JICMCHTH Ha MapKETHHT MUKCA - POJIYKT,
[[eHa, MSICTO, peKJlaMa U CBbP3aHUTE C TAX OCHOBHU JIEHHOCTH

e O0sicHsIBA KaK BCEKH €JIEMEHT OT MUKCA BIIMAE Ha OM3Heca

e 1130posiBa mpuMepH 3a BCEKH OT €JIEMEHTHUTE Ha MAPKETUHT MHUKCa

YMmenusa

e Cr0upa mazapHa nHGOpMAIIHS OT MOTPEOUTENTH

e BoBexna unpopmanus BbB GOPMYJIISIPH U PETHCTPH

e HacouBa noTpeburenu KbM MPOMOIIMOHATHU CTOKH U YCIYTH

e [Toamomara u3BbpIIBaHE HA IPOYYBAHE HA KOHKYPEHIUATA, 32
OIpeJieNIIHE Ha MOIXOASIIUTE EHH, PEKJIAMHU U IIPOMOIIMOHATHI
NIEUHOCTHU

KoMnerenTHoCcTH

e ChjielicTBa IIPH MPEJICTABSIHE U NpeJIaraHe Ha MPOIYKTH B YCIIYTH,
KaTo Hpﬂnara OCHOBHH CJICMCHTH OT MapKeTI/IHFa 3a IIOCTHUI'aHC HA
0-100pH MPOAKON

Pesyarar ot yuene 9.

[Toamomara mpoy4BaHETO HA MOTPEOUTEIUTE

3HaHnug

e OrucBa KaKBO MPEJICTAaBIABA IPOYUYBAHETO HA MOTPEOUTEINUTE U
3am10 € BaKHO

e 1130posiBa OCHOBHHTE METOJIM 32 MPOYYBAaHE HA MOTPEOUTEIUTE, KaTO
AHKCTU U UHTCPBIOTA

e O0sCHsIBa 3HAYEHHETO HAa 0OpaTHATa BPph3Ka OT KIIMEHTHUTE 3a
Oun3Heca

YmMmenus

e Y4acTBa B M3TOTBSHETO HA AaHKETH WJIM BBIIPOCHUIIM 32 ChOMpaHe Ha
uHpopManus 0T HOTPEOUTENH
e [IpoBexia aHKeTH U chOMpa 0OpaTHA Bpb3Ka OT KIIMEHTUTE




e AHanM3Hpa pe3yJITaTUTEe OT MPOYUBAHUATA U TIpeIara HJeH Ha
0a3zaTa Ha chOpaHUTE TaHHU

KoMmnerenTHocTH

e [lonmomara ceOupaneTo Ha HeOOXoMMaTa HHPOpPMAIUS U
B3EMAHETO Ha PEIICHUs 3a MO00psABaHe HA MPOAYKTUTE WIIH
yCIIyTHTE Ha 0a3a Ha OCHIICCTBCHUTE MTPOYYBAHMS HA
noTpeOuTenuTe

Kpurepun 3a
oucusasane Ha EPY

Yact no Teopust Ha mpodecusra:

e TouHO U BAPHO NpEACTaBs CHIIHOCTTA HA MAPKETHUHIA, CTPYKTypaTa
Ha OCHOBHUTE €JIEMEHTH Ha MapKETHHI MUKCA U OCHOBHUTE
MapKETUHIOBU JEHHOCTH

YacT no npakTHka Ha npodecusra:

e IIpencraBst KOHKPETHHU CTBIIKU 3a JEWHOCTH 110 IIPOyYBAHE HA

KOHKYPEHTHUTE U NOTPEOUTETUTE

Cpeacrtna 3a

YacT o Teopus Ha podecusra:

oneHsisane e [lucmeH m3nur
Yact mo npakTuka Ha podecusita;
e lI3mbiHEHME HA TpaKTUYECKA 3a/1a4a MO0 UHANBUIYAIHO 3aJaHUE
110 MPAKTHKA
EPY 10 OcHoBH Ha (puHAHCHTEe U (PUHAHCOBOTO YNIPaBJIeHHE

[Pe3yarar ot yuene 10.

[To3HnaBa chIHOCTTA Ha MMapuTe U mapuyHaTra CUCTEMa

3Hanug

e OnucBa KakBO MIPEJCTABIABAT NAPUTE M KaKBa € TXHATa poJis B
MKOHOMHKATa

e 130posiBa pa3TuHu BUIOBE Mapy (HAJTMYHU MTapH, EIEKTPOHHU
napu)

e 1130posiBa OCHOBHUTE (PYHKLIMU HA APUTE: CPEJICTBO 32 OOMEH,
MEpUJI0 Ha CTOMHOCT, pa3deTHa eIMHHIA U CPEICTBO 32
CbXpPaHEHUE HA CTOMHOCT

e O0sCHsIBa HAKOU OT OCHOBHUTE €JIEMEHTH U MPUHIIUIN Ha
(GyHKIMOHMpaHE Ha MapuyHaTa CCTeMa U OCHOBHATa poJisi Ha
I[eHTpaTHaTa OaHKa

YmMmenus

e I13scHsBa (DyHKLMUTE HA MTAPUTE B €KETHEBUETO

e Paszno3nasa paznuuauTe GopMu Ha napu (mapu B Opoid, eJIeKTPOHHHU
Iapy, KpUINTOBATYTH)

e O0sicHABA MPUHIMNNUTE HA QYHKIIMOHUPAHE HA MTAPUYHUTE CUCTEMU

KoMnerenTHoCTH

e OcpirecTBsiBa M300p Ha MOIXOIAII BUJT TAPUYHH CPEJCTBA B
3aBHCHMOCT OT HEOOXOMMOCTTA 32 CbXPaHEHHE Ha CTOMHOCTTA UM
WU TI0-0BP30TO UM HU3Pa3X0JBaHE




Pe3yarar ot yueHe
10.2

Ilo3naBa ChIIHOCTTA Ha JIUXBaTa, BUAOBCTEC JINXBa U (baKTopI/ITe,
KOHWUTO OKa3BaT BJIUAHUC IMPU OMNPCACIAHC HA JIMXBECHUTC MPOLCHTH

3Hanuga

e OnucBa nousTuATa "nuxsa" u "IMUXBEH MPOUEHT" U TAXHOTO
BIIMSIHUE BbPXY CTOMHOCTTA Ha MapuTe

e PasrpannuaBa BUJIOBETE JIUXBU U JINXBEHU MPOIICHTH

e OnucBa QpyHKIMITa HA OCHOBHUS JINXBEH MPOLEHT B aIcHA
MKOHOMHKA

e Onpenens (hakTopuTe, KOUTO OKA3BAT BIUSHUE BHPXY pa3Mepa Ha
JMXBaTa

YmMmenus

e Pa3no3HaBa pa3IMyHUTE BUJIOBE JINXBU U JIUXBEHU NPOLIEHTU

e /3uncnsBa npocTa u Ccii0KHa JINXBA

e CpaBHsiBa pe3yJITaTUTE MIPU B3EMaHE Ha KPEAUTH WIN JENO3UpaHe Ha
NapUYHU CPECTBA NIPU Pa3INYHU BUJIOBE JINXBEHU NPOLIEHTU

KoMnerenTHocTH

e [Tonmomara pemreHusATa 3a B3eMaHe Ha KPEAUTH WK JENO3UpaHe Ha
MapU4HU CPEACTBA IIPU PAa3JIMYHU BUIOBE JIUXBA U JINXBEHU
IIPOLICHTH

[Pe3yarar ot yuene 10.

[To3naBa ocHOBUTE Ha MyOJIUYHUTE (UHAHCH

3HaHud

e HazoBaBa 0CHOBHHTE BHIOBE IyOIMYHM OJ1ara U HEOOXOAMMOCTTA OT|
TAXHOTO 3aIuiaiiade moj popmara Ha JaHBIU U IPYTH BUI0BE
MyOJIMYHU TTPUXOIH

e OmrcBa CHITHOCTTA HA MyOMUYHNUTE GUHAHCH U TIXHOTO 3HAUCHUE

e 1130posiBa OCHOBHU M3TOYHUIM HA MTyOJUYHU MIPUXOAU (HapuMep
JAHBITU, TAKCH)

e [lo3HaBa cTpyKTypara Ha MyOJIMYHUTE PA3XOIU M OCHOBHUTE UM
KaTeroOpuu pazxoIu

e O0sicHsBA poJIATa HA MyOJIMYHUTE (PUHAHCH 33 CTUMYJIMPAHE Ha
MKOHOMHYECKOTO Pa3BUTHUE WM NPEIOTBPATIABAHE PETPSIBAHETO HA
WKOHOMHUKATa

e O0siCcHsIBa CHIIHOCTTA Ha OaraHCcUpaH M HebamaHCUpaH myOIuyYeH
OIOJDKET - TPU HATMYMUETO HAa U3JTUIIBK WK TeQUITIT

YMmenus

e Pa3no3naBa OCHOBHUTE U3TOYHUIIM HA IPUXOJU B OFOKETUTE HA
[EHTpaTHaTa aIMUHUCTPALIAS 1 MECTHUTE BJIACTH (HaIIpuMep
JAHBIIH, TAKCH)

e lnentuduimpa OCHOBHUTE BUOBE MyOIUYHH PA3X0Iu B
OI0/DKETUTE Ha IICHTpATHATA BIACT M MECTHUTE aJIMUHUCTPALIH

e [Ipensiara OCHOBHY M3TOYHHIIM 32 TOMTBIHUTENHO (PHHAHCUpAHE HA
OI0/DKETUTE Ha IICHTpaTHATA M MECTHUTE BJIACTH - EMUTHPAHE Ha
JbPKABEH H/MJIM OOUTMHCKY BT U JIP.

KoMnerennun

e ChIoCTaBs MOJIOKUTEITHUTE U HETATUBHUTE CTPAHU B TUIAHUPAHETO
Y U3MBJIHEHUETO Ha MyOTUIHUTE OFOKETH




Kpurepumn 3a
oueHsasane Ha EPY

Yact no Teopust Ha mpodecusra:

e TouHO U BPHO MpEACTaBs CHIIHOCTTA HA TAPUTE U BUAOBETE
MapUYHU CPECTBA, U3UUCIIBAHETO HA OBbJeIa U HETHA HACTOSIIA
CTOMHOCT Ha MapuTe, KAKTO U CHIIHOCTTA HA MyOIUYHUTE (PUHAHCH
1 OCHOBHUTE BHUJIOBE MyOIHMYHU MPUXOIU U PA3XOIH

Yact mo mpakTrka Ha nmpodecusra:

e [IpeacTaBst KOHKPETHU CTHIIKH 32 H3YHCIISIBAHETO HA ObJeIIa U
HETHA HACTOSAIAa CTOMHOCT MPHU 33JaJ€H JUXBEH MPOLECHT 1
OYaKBAaHM MMAPUYHU TTOTOIH WK HEOOXOIMM 00eM Ha Pa3XOAuTe 3a
JlajieHa WHBECTHITHS

Cpeacrtna 3a

YacT o Teopus Ha podecusra:

OLEHIBAHE e [IicMeH u3nuUT
Yacr mo mpakTrka Ha nmpodecusra:
e 3bIHEHME HA MPAKTUYECKA 3a/1a4a 110 UHANBUIYATHO 3alaHie
10 MPAKTHUKA
EPY 11 OCHOBH HA CYETOBOJIHATA OTYETHOCT

Pe3syarar ot yuene
11.1

[To3HaBa OCHOBHHUTE MPUHIMUIIA HA CYETOBOIHATA AEHHOCT

3HaHud

e XapaKkTepu3upa OTIYCTHUTE OOEKTU B MPEANIPUATUSATA

e [lo3HaBa IeMCTBAIIOTO B CTPAHATa CUETOBOIHO 3aKOHOIATEIICTBO

e OnucBa NPUHLHKIIATE U METOAUTE HA CYETOBOJHOTO OTYUTAHE

e O0siCHsIBAa METOJMTE 32 CTOMHOCTHO OLIEHSBaHE U KaJKyJIalus

e O0siCHsIBa 3HAYCHHUETO U POJISITA HAa CUETOBOIHATA HH(OpMAIH 3a
e(EeKTUBHOTO yIpaBJIEHHE HA CTONAHCKUTE MPOLIECH B
IIPEPHUATHETO

YmMmenus

e Hauncnsasa Tekynio pa3xoauTe U MPUXOAUTE KbM MOMEHTA Ha
TAXHOTO Bb3HUKBAHE

e [Ipunara npuHIKIIA 32 AEUCTBAIIO IPEANPUATUE CHIVIACHO 3aKOHA 34
CYETOBOJCTBOTO

e Pa30upa nmociencTBusATa OT HapylIaBaHe HAa HOPMAaTHUBHHUTE
W3MCKBaHUs, CBBP3aHU C OPTaHU3ALMATA HA CYETOBOJHATA IEHHOCT

KoMnerenTHoCcTH

° HOI[HOMaFa IMpujaIaraHeTo Ha C4YCTOBOJHUTEC NPUHIUIIN U MCTOOU,
KaTo NposABAIBa UHUIIUATUBHOCT U KPCATUBHOCT

[Pe3yaraT oT yueHeTO
11.2

[Mpunara c4eTOBOTHUTE IPUHITUITA IPA OTYMTAHETO HA CTOMAHCKUTE
orepanun

3HaHnud

e [lo3HaBa npaBuIaTa 32 OpraHu3alys Ha CYETOBO/IHATA ICHHOCT BbB
BCUYKH c(hepH Ha CTOIIAHCTBOTO

e [lo3HaBa XapaKTEpPUCTUKUTE HA ThPTOBCKUTE CHENIKH, B T.U. U Ha
CHIEJIKUTE C TPETU CTPAHH U HA CACIKUTE B PAMKHTE Ha CTPAHUTE -
wieHkd Ha EC




e [To3HaBa CTATHCTUYECKUTE METOJIN, KOUTO CE M3IOJI3BAT B TEKyIIaTa
C4eTOBOIHA 00pabOTKa ¥ 32 aHaU3 Ha (PMHAHCOBO-CUETOBOHATA
uHpopManus

e [l03HaBa MyONMMYHNUTE OHJIANH MOPTAIH U MyOJIHMYHUTE OHJIANH
CUCTEMH Ha CTPYKTypHUTE Ha IbpKaBHATA aIMUHUCTPAIIUS -
Hanmonanna arennus 3a npuxoante, HarmoHaneH ocurypuTeneH
WHCTUTYT U JIp.

YmMmenus

e [Inanupa exenHeBHaTa CU padOTa M OTYUTA U3MTBIHEHUETO HA
MMOCTaBEHUTE 3a/1a4

e Opranusupa cBosiTa IEHHOCT B ChOTBETCTBUE CHC CPOKOBETE, KOUTO
ca HOPMAaTHWBHO ONPEIEIICHN WU IOCTABEHU OT MPEKUS
PBKOBOIUTEN

e Boay CUHTETUYHM U aHAJIMTUYHU CUETOBOJHU CMETKH - OTKPUBAHE,
3aBEX/IaHE U MPUKIIOYBAHE

e [lonaBa neknapammu, 3asBlIeHUs U HHPOPMAIUS Ype3 MyOTHIHUTE
OHJIAH MOPTaJU U MyOJINYHUTE OHJIAWH CUCTEMU Ha CTPYKTYpUTE
Ha JbprKaBHATa afMUHKCTpauus - HaunonanHa arenuus 3a
npuxoaure, HanmonaneH ocurypureneH MHCTUTYT U Jp.

e I13110:13Ba €NeKTpOHEH MOANKC MPU U3NpallaHe Ha JaHHH, CIIPABKH,
OTYETH U JPYTH KbM I0JI3BaTENINTE HA KOHKpeTHATa HH(popMaIus

KoMnerenTHocTH

° Hpnnara U Cl1a3Ba CTPUKTHO U3UCKBAHUATA, TIOCOYCHU B
HOPMATUBHUTE aKTOBE, CBBP3aHU C OTUCTHOCTTA B IPCAIIPUATUATA

[Pe3ysarTart oT yueHeTo
11.3

Onepnpa C I'bPBUYHU U BTOPUYHU CHCTOBOJHU NOKYMCHTU

3Hanud

e [To3HaBa 0Opa3UTe U PEKBU3UTUTE HA CTAHAAPTU3UPAHUTE
CYETOBOJHU JOKYMEHTH M IIPaBUIIATA 32 TAXHOTO U3TOTBSIHE U
obOpaboTBaHe

e [lo3HaBa 1OKYMEHTOOOOpOTA HA CTONAHCKATa AEHHOCT B
MPEANPHUATHETO U TEKYLIOTO CYETOBOAHO OTUYUTAHE HA
IIPOTUYALIUTE CTOMAHCKU OIEPALMH U NTPOLIECU

YmMmenus

e CncraBst, 00paboTBa, COpTHpa M ChbXpaHsABa paOOTHA (CYETOBOIHA)
JOKYMEHTAIUsl HA KOHKPETHO PabOTHO MSICTO B MPEANIPUIATHETO

e CpCTaBs (1IOMBJIBA) BIPHO U TOYHO CTAHAAPTU3UPAHUTE IBPBUYHU
CUETOBOJIHU IOKYMEHTH

e CbCTaBs (IIOMBJIBA) BIPHO U TOYHO JOKYMEHTH, CBBP3aHU C
TBPrOBCKHU C/AEIKHU C TPETU CTPAHU U ChC CTPAHUTE - UileHKH Ha EC

e CbcTaBs (IIOMBJIBA) BAPHO U TOUYHO JTOKYMEHTH, CBBP3aHU C
pasIulalaHusaTa B CTpaHaTa U B Uy>KOMHA

e [Ipunara npaBuiara 3a KOpUrMpaHe Ha JOIMYCHATH IPEIIKH ITPU
ChCTaBsIHE (IOMBJIBAHE) HA CYETOBOJIHU JIOKYMEHTHU




KoMmnerenTHocTHn

e CaMOCTOSITEITHO U3TOTBSI KOHKPETHH IbPBUYHH U BTOPUYHH
CYCTOBOJAHU NOKYMCHTH, KATO C’bO6pa3$IBa MPUIIOKCHUCTO UM B
mnmpormneca 1mo C4eTOBOJAHO OTYUTAHC HAa ONMCAHUTEC B TAX CTOIIAHCKU
orepanuu

Kpurepumn 3a
ouensasane Ha EPY

Yact no Teopust Ha mpodecusra:

® TO‘IHO n BHpHO Hpe,Z[CTaBSI CBIIIHOCTTA HAa OCHOBHHUTEC HpI/IHI_II/IHI/I Ha
CYETOBOJHOTO OTYUTAHE U TEXHOJIOTHATA HA HETOBOTO
OCBIIICCTBIBAHE

Yacr mo mpakTrka Ha nmpodecusra:

e O0OCHOBaBa 3HAYEHUETO HA CUETOBOJICTBOTO 3a I€HHOCTTA HA
Hpe,Z[HpI/ISITI/IHTa n BHpHO 1 TOYHO OIIMCBA OCHOBHHUTC HpI/IHI_II/IHI/I nu
METOAY Ha CYETOBOJHATA JECHHOCT

Cpencrna 3a

UYact no Teopus Ha podecusiTa:

OUEHSIBAHE e [IicMeH u3nuUT
Yact mo mpakTuka Ha npodecusra:
e I3bIHEHME HA MPAKTUYECKA 3a/1a4a 110 MHANBUIYAJIHO 3a/IaHUe
10 MPAKTHUKA
EPY 12 OcHOBH Ha OM3HEC CTATUCTUKATA U BU3YAJIU3ALMATA HA JAHHU

[Pesyarar ot yuene 12.

[To3HaBa ocHOBUTE HAa HH()POPMAITMOHHOTO OCUTYPsIBAHE U OCHOBHUTE
HOHATHUS B CTaTHCTUKATA

B3Hanus

e [lo3HaBa HaIMOHAIHATA CTATHCTUYECKA CHCTEMa M HOpMAaTHBHATA
ypenba B cTaTUCTHUKATa

e Ilo3HaBa cTpykTypara Ha HannoHamHus CTaTUCTUYECKA HHCTUTYT U
MpeJUIaraHus OT HeTo OHJIAWH MyOIMYeH JOCTHIT 10 CTATUCTUYCCKH
NaHHU

e [lo3HaBa OCHOBHU BHJIOBE PETUCTPHU U (HOPMYJIISIpU B
CTaTUCTHYECKaTa HH(POPMALIMOHHA CHCTEMA

e [lo3HaBa OCHOBHHM MOHATHS B CTATUCTUKATA: CTATHCTUYECKA
CBBKYITHOCT, TOICBBKYITHOCT U €IMHUIIA, CTATUCTHYECKH MPU3HAK,
CKaJI¥ 3a H3MEPBaHEe, CTATHCTUYECKA CTPYKTypa U pasnpeaeieHue

YMenus

e l3mon3Ba peructpure u nHGOpMaMOHHATa OHJIAH CHCTEMa Ha
HaI_[I/IOHaJ'IHI/ISI CTaTUCTUYCCKHU UHCTUTYT

e OTnpaBst 3asiBKH 3a CTaTUCTHYECKa WH(OpMmaIus ype3 yeOcaiTa Ha
HaI_[I/IOHaJ'IHI/ISI CTaTUCTUYCCKHU UHCTUTYT

o Onpez[eml OCHOBHHU CTATUCTUYCCKU CBBKYITHOCTU, TIOACHBKYIIHOCTH,
C U3MEPUTEIH, IPUIIOKUMHU CTATUCTUYECKU CKaJU, CTPYKTYpa U
pasmpeneseHue Mo OTHOMIEHUE Ha KOHKPETHA ChbBKYITHOCT OT
CTaTUCTUYECKU JTaHHU




II(OMHCTCHTHOCTP[

e l3non3Ba nadopmanronnute peructpu Ha HCU, kato u3snuya u
MPABUJIHO UHTEPIIPETUPA ITOJIYYEHUTE CTATUCTUYECKU JaHHU

[Pesyarar ot yuene 12.

[To3HaBa CTaTUCTUYECKOTO CUTYALIMOHHO (OMUCATEITHO U3CIIEBAHE),
BKJIFOUUTEIHO BUJOBETE CPEIHU BEIUYUHU

3Hanug

® OHI/ICBa pasnanHTe BHUJIOBC a6COJIIOTHI/I U OTHOCUTCIIHU
CTATHCTUYCCKU BEIIMYUHU: AITCOPUIHU CPEIIHU BEIIMUUHH,
apI/ITMeTI/I‘-IHI/I Cpe,Z[HI/I BCJIMYHHU, Hea.HI‘erI/I‘-IHI/I CpGI[HI/I BCJIIMYUHHA
(Mozla m MeaaHa)

e OmrcBa CTATUCTHYECKOTO pa3ceiiBaHe, aCUMETPHSI U €KCIIeC

® O6$ICH$IB3. KOHICIOMUsITa 3a TCMII HA HapaCTBaHe 1 KaK C€ U34YUCJIsABa

YmMmenus

e l3uncnsBa anreOpuyHa ¥ apuTMETUYHA CPETHA BEIMUYMHA HAa HAOOp
OT YHCJIOBH JJaHHHU

e 3uncnsiBa HeaIreOpUYHM CPETHU BEIMYMHU (MEIMaHa ¥ MOJa) Ha
Ha0oOp OT YHUCIIOBU JaHHHU

e 3uncisiBa U3MEPUTENIM HA CTATUCTHYECKO pa3CceiiBaHe

KoMmnerenTHocTH

o I/I36Hpa noaxoadina CpcaHa BEJIMYMHA B 3aBUCUMOCT OT KOHTCKCTA

[Pe3yarar ot yuene 12.

[IpencraBs TabIU4YHO U rpaUUHO CTATUCTUYECKHU TaHHU

3Hanug

e O0sCHsIBa KaKBO MPECTABISABAT TAOIUIMTE U rPpaUKUTE KaTO
CPEIICTBO 3a MPE/CTaBsHE Ha JJaHHU

e 1130posiBa BUIOBETE AMArPaMU: CTHJIOOBU, KPIOBU M TMHEHHU

e [lo3HaBa OCHOBUTE Ha BU3yalU3alMATa HA JaHHU U 3HAUECHUETO U 32
aHaIN3a

YmMmenus

e M3rOoTBs T3_6J'II/II_II/I, KOHUTO NPCACTABAT CTATUCTUYCCKU JAHHU 110 ACCH
U CTPYKTYpUPaH HAuYuH

e Cb3/1aBa OCHOBHHU Tpa(MKi U JUArpaMu 3a BU3yaIU3UpaHe Ha
KOJIMYECTBA M ChOTHOIICHHSI

e KomenTupa npenocraBeHara nHpopManusTa B TaOIUIN U TpaduKy U
HU3BJINYa U3BOAU

KoMnerenTHocTH

e I130upa npenmnoynTad METO] 3a MPEACTaBsIHE HA JJaHHU B
3aBHCHUMOCT OT HAJMYHUTE JAHHU U IIOCTABEHUTE 34124

Pesyarar ot yuyene 12.

ITo3HaBa cTaTHCTHYECKOTO M3CeABaHE HA PasBUTHUC

3HaHnud

e O0sCHsIBa MOHATUETO CTATUCTUYECKH BPEMEBU PEJT
e O0sCHsIBA OCHOBHUTE METO/M 32 U3MEPBAaHE CKOPOCTTA Ha
Pa3BUTHETO U MTOKA3aTEINUTE 32 PA3BUTUETO




e O0siCHsIBA OCHOBHUTE BU0OBE CTATUCTUYECKH MHAECKCH U TSIXHATA
CBIIHOCT: UHIUBUIYaIHU UHJEKCH, MHOXECTBEHH UHJEKCH, KAKTO
U Bpb3KaTa MKy MHJIEKCUTE Ha paBHUILE, 00eM 1 Maca

e [lo3HaBa MeTOIUTE 32 U3MEPBAHE HA TCHACHIMATA HA Pa3BUTHETO

YmMmenus

e Pazno3HaBa BUJJOBETE CTATUCTUYECKH WHACKCH

e V3uncisiBa OCHOBHY BHIOBE CTATUCTHYECKN HHJCKCH Bb3 OCHOBA Ha
KOHKpETeH Habop OT JaHHU

e Onpesens ¥ HauepTaBa HAINYMETO HA TEHACHIMSA (TPEHN) B
CTaTUCTHYECKH BPEMEBH peJl

KoMmnerenTHocTH

e 1130upa moaxoasii HHAEKC WITK METO/I 3a U3MEpPBaHE Ha
TEHJICHLIUSTA B 3aBUCUMOCT OT KOHTEKCTA Ha MPEAOCTABEHUTE MY
CTAaTUCTUYECKU TAaHHHU

[Pesyarar ot yuene 12.

Ilo3HaBa OCHOBHHTE IMPUHIHUIIA 1 MCTOAU HA U3BAIKOBOTO
CTaTUCTHYCCKO HU3CJICABAHEC

3Hanuga

e O0sicHsIBa pa3iKaTa MKy TeHepaTHa ChBKYITHOCT U
CTaTUCTUYECKAa ChbBKYITHOCT

e OO0sICHsIBA CBHITHOCTTA HA CTOXACTHYHATA IPEIIKa B OIICHKATa U
JIOBEPUTEIIHUTE UHTEPBATIU

e O0sCHsIBA MTOCIIEIOBATEIIHOCTTA Ha TUTAHUPaHe Ha oOeMa Ha MpocTa
Cy4aiiHa U3BajJKa

YMmenusa

e [IpoBex1a HECIIOKHO U3BAIKOBO U3CJIEIBAHE

e /3uncisiBa BeJIMUMHA HA CTOXAcTUYHATA Tpeuika nmpu U3BaaAKOBO
u3cle/iBaHe

e [manupa ob6ema Ha mpocTa cirydaiiHa U3BajKa

KoMnerenTHoCcTH

e I3uncnsiBa o6eMa Ha HEOOXOAMMATa U3BAIKA MIPH 3a/1a/IeHA
BEJIMYMHA HA CTOXACTUYHATA IPENIKa

Kpurepumn 3a
ouenasane Ha EPY

YacT no teopus Ha nmpodecusra:

e TOYHO U BSIPHO MPEJICTaBsI CHIIHOCTTA HA OCHOBHUTE CPEIHU
BEJIMYMHM, UHIEKCU U TEH/IECHIIMH Ha pa3BUTHE

YacT no npakTuka Ha npodecusra:

e O00CHOBABa 3HAYEHUETO Ha MPABHIIHOTO U KOPEKTHOTO CPAaBHEHUE U
ChIIOCTaBSHE HAa HH(pOpMaLUsATa

Cpeacrtna 3a
OlleHsAIBaHE

UYact no Teopus Ha podecusiTa:
e [Tucmen u3nur

Yact mo mpakTrka Ha nmpodecusra:
e lI3mbiHEHME HA TpaKTUYECKA 3a/1a49a 10 MHANBUIYATHO 3aJaHue
10 MPAKTHUKA

3.2.3. Cnenuduyna npodecuoHaTHA MOATOTOBKA M0 Mpodecusita




EPY 13

Oduc odciy:kBaHe U 1€JI0Ba KOMYHUKALNS ChC 3AaMHTEPECOBAHU
CTpPaHu

Pe3yarar ot yueHe
13.1

OO6mryBa ¢ KIMEHTH Ha OpraHu3aIusaTa

3HaHus

@ [lo3HaBa OCHOBHHUTE MPUHLIUITK HAa MEXKIYJIUYHOCTHATA
KOMYHHKAITUS

©® OrnrcBa pa3IMYHUTE CTUIIOBE HA KOMYHHKAIUS U TAXHOTO
NPUJIOKEHUE TIPU paboTa ¢ KIMEHTH

@ /130posiBa OCHOBHUTE TEXHUKH 32 aKTUBHO CIyIIAHE U
peakiys Ha KIMSHTCKH 3aITUTBAHUS

YMmenns

@ Oopmynupa SICHU U TOYHH OTTOBOPH Ha 3allUTBAHUS HA
KIIMEHTH

@ l13BBpiIBa NpoyydBaHe HA HYXKAUTE HAa KIMEHTH UYpe3 OTKPUTH
BBIIPOCH

® [IpenaBa kpaTku ChOOIICHUS U ITpHEMa 3asBKHU 110 Ma0JIOH
(TemedoH, umein)

@ VYrpanisiBa eMOLIMOHATHUTE CUTYallUX 110 BpeMe Ha
KOMYHHKAIHSI B KOH(IUKTH

KoMnerenTHOCTH

® [loamomara B3eMaHeTO Ha PEHICHHUSI OTHOCHO MOAXOIUTE 32
KOMYHHKAIUS, KOUTO ONTHMAJTHO OTIOBapsT Ha
cnenuUIHUTE TOTPEOHOCTH HA KIIMEHTUTE

Pe3yarar ot yueHe
13.2

OO6cmy’KBa CITyUTEJIU U pPbKOBOJAUTEIHN HAa CTPYKTYPHHU 3BEHA B
opraHu3alusTa

3Hanud

@ OrnncBa possiTa Ha CIIYKUTEINTE U PbKOBOINUTENN Ha
CTPYKTYpPHU 3B€HA B OpraHu3anusiTa

@ [Io3HaBa OCHOBUTE HAa BHTPEIIHATA KOMYHHUKALUSA U HEHHOTO
3Ha4yeHue 3a €(PEeKTUBHOCTTA Ha OPraHU3aLUATA

@ 1130posiBa OCHOBHUTE ITpaBHJiIa 32 00CTYyKBaHE HA BbTPELIHH
KJIMEHTH - CIIY>KUTEJIN M/UIIU PbKOBOAUTENIN B OPTaHU3ALMATA

YMmenns

@ [loamomara OpraHu3UpPaHETO U NMPOBEKAAHETO HA BETPEIIHU
CpEIIH ChC CITY)KUTENN U/WIIN PHKOBOJUTEIH B
opraHu3anuAaTa

® 31b1HsIBa MHCTPYKIIMY 32 MpelaBaHe Ha ChOOIICHUS MEXITY
OTACIIN U CITYKUTCIIA

® I3mpaia u rmoxyyaBa UMEWIN 10 M1a0JI0H (C TPEIBAPUTEITHO
0J1I0OpEH TEKCT)

©® BrBexaa nndopmalius U JaHHU, CBbP3aHU ¢ paOOTHUS
MPOIIEC, B CUCTEMU 32 YIPABICHUE HA OCHOBHUTE
JCHHOCTH/TIPOEKTH B OpPraHU3aIHsATa

KoMnerenTHoCTH

® CpjciicTBa 3a MOBHUINIABaHE HA €PEKTHUBHOCTTA HA
KOMYHHKAIUSITA MKy CITY>KUTEIHUTE, PhKOBOAUTEIUTE Ha
CTPYKTYpPHH 3BEHA U OTJICJIUTE U APYTUTE BUIOBE 000COOCHH
YaCTH HA OPraHU3AIMATA B ChOTBETCTBUE C YKAa3aHUITA Ha
PHKOBOJICTBOTO




Pe3yarar ot yueHe
13.3

PaboTu ¢ mocerutenu u 3aMHTEPECOBAHU JTUIIA

3Hanuga

® [lo3HaBa NPUHIUIKMTE HAa ETUKETA U 00CITY)KBAaHETO HA
IIOCECTUTECIIN

® OmnucBa MpoIeIypUTe 32 PETUCTPUPAHE U yIIPaBICHUE Ha
MOCETUTENH B OHC cpea

@ 1136posiBa BaXKHOCTTA Ha 0OpaTHATa Bph3Ka OT
3aNHTCPCCOBAHU JIMIIA

YMmenus

® [locpemia u 06cmyKBa MOCETUTENH ¢ HeoOXoUMaTa
BEXKJIMBOCT M yBa)KCHNE

@ VYroBapsi/HacpouBa Cpely U KOOpAUHMUpa rpaduka Ha
HOCETICHHUS

® [Ipenocrass nHdopmalys Ha HOCETUTEIUTE

KoMmnerenTHocTH

@ 1130upa moaxo sy METOIH 3a B3aUMOICHCTBHE C
IHOCCTUTCIIN, C’bO6p3.3€HI/I C TCXHUTC Hy)K,Z[I/I 1 O4YaKBaAHUA

Kpurepun 3a
ouensasane Ha EPY

Yact no teopus Ha npogecusra:
©® TOYHO U BAPHO NPEACTaBS OCHOBHUTE IIpaBHJIa 3a IOCPELIAHE,
HacTaHsBaHE U OOIyBaHe C KIMEHTH, CIIy)KUTENHU, [IOCETUTENN
U ApYTY 3aWHTEPECOBAHU JINLIA
YacT no npakTHka Ha npodecusra:
@ OrnrcBa KOHKPETHU JIEHCTBUS 110 IPUEMAHE Ha 3allUTBaHE U
IIPEIOCTABSIHE HAa OTTOBOP HA BBTPEIIHU WM BBHIIIHU 3a
OpraHu3alysTa Juna

Cpencrna 3a

Yacr no Teopus Ha nipodecusita;

onexsiBaHe o ITucMeH w3mUT
YacT no npakTHka Ha podecusra:
e II3pIIHEHME HA MMPpaKTUICCKa 3a/iavya 1o MHANBUAYAJIHO 3a/JaHUC
110 IPAKTUKA
EPY 14 Opranusanust Ha 1eJIOBH CPeL¥ U MepONpPHUSITHS

Pe3yarar ot yueHe
14.1

[Tognmomara opranu3anusTa Ha JACJIOBU CPEIIH U MEPOTIPUATHUS

3HaHud

® 30posiBa OCHOBHHTE €Taly Ha OpraHu3alvs Ha JIeJIOBH
CpeIIH U MEPOTIPHUSTHS

@ OrnrcBa HAUMHUTE 32 Pa3npeeNsiHE Ha MaTepUaiy, TEXHUKA U
o0opyiBaHe 3a CHOUTHS

® [locouBa OCHOBHUTE HAYMHU 34 YBCAOMABAHC HA YHACTHULIUTC
(mokanu, TeneOoHHN 00aKTaHMSI, HMEIIIH )

@ OrnurcBa mpaBuiiaTa 3a MoJIpekIaHe Ha pabOTHOTO
MPOCTPAHCTBO CIIOPEJT BUA HA CHOUTHETO

® [TocouBa nporneaypuTe 3a perucTpamnus U JOKyMEHTUPaHEe Ha
PUCHCTBALIUTE

@ 1130posiBa OCHOBHUTE MIPUHIIUIIH HA JICTIOBUS €TUKET MPU
paboTa ¢ yYaCTHHIIM B CPEIIUTE




YmMmenus

® [loaroTBst HEOOXOIUMHUTE MAaTEpUAJIH 3a CpPEIIHTE (pa3leyuaTna,
noApexaa, pa3npeaes)

® Pasmnpenens pecypcure 3a ChbOUTHETO (3aJ1a, CTOJIOBE, TEXHUKA,
KaHLIEJTapCKU MaTepHalIn)

® Pa3jaBa mokaHu ¥ HAIOMHSIHUS HA YYaCTHUIIUTE Ype3
pa3TUYHU KaHATHU 32 KOMYHUKAIIHS

® [loapexna pabOTHOTO MPOCTPAHCTBO, KATO OCUTYpsIBa
HAJIMYMETO HA HEOOXOJMMOTO 000py/IBaHE

® [locpemia u peructprupa yYaCTHULMTE MTPU MPUCTUTAHETO UM

©® Criequ 3a rpaduka Ha MEPOTIPUATHETO, KATO HATIOMHS 32
HAYaJI0TO Ha Pa3jIMYHUTE YaCTH OT Iporpamara

® [lonbiBa MPUCHCTBEHU CIUCHIN U TPOBEPSIBA IATH BCHUKH
YYaCTHUIM Ca PETUCTPUPAHU

KoMnerenTHoCTH

@ CpelicTBa 3a TapaHTHPAaHE HA TOYHOCT U HABPEMEHHOCT IIPH
pa3aaBaHeTO Ha MaTepUaId U OPraHU3UPAHETO HA
IPOCTPAHCTBOTO

Pesyarar ot yuyene
14.2

CrpaeiicTBa Ipu NPOBEXKIAHE HA JEIOBU CPELIU U MEPOTIPUATHUS

3HaHud

@ 1136posiBa OCHOBHU BHIOBE CITY’KEOHH TOKYMEHTH (3a110BE/H,
pasmnopexaaHus, pa3nope0M) U TAXHOTO MpeaHa3HAUYCHNE

@ OmnucBa mporenypH 3a pasnpeaesHe Ha KOPEeCIOHACHIUS KbM
OTAETH U JUTHXHOCTHH JINIA

® [TocouBa cpokoBe 32 U3IIBJIHEHHE HA CIYKEOHU 3a/1a4H U
TSIXHOTO JOKyMEHTHPaHE

® [locouBa HAUMHM 3a ChXPAHEHUE U PETHCTPHPAHE HA
U3IBIHEHUTE TOKYMEHTH

YMmenus

® Paszmnpenens ciry:xeOHaTa KOPECTIOHACHINS KbM OTTOBOPHUTE
OTJEIU U JUIbXHOCTHH JIMLIA

@ /[oxyMeHTHpa XpOHOJIOTHATA 3a U3IIBIIHEHNE Ha
KOPECIIOHICHIIUATA

® lHdopmupa JUTEKHOCTHHUTE JIMIA 32 MTOJyYCHUTE YKa3aHUA,
CPOKOBE M JTOI'BIHUTEIIHA U3UCKBAHUSA 33 U3IBJIIHEHHE

KoMmnerenTHocTH

® [loanomara ocurypsiBaHeTo Ha €(EKTUBHO pa3npeessHe U
npeaBaHe Ha Ciry)keOHaTa KOpeCHOHACHIUS, KaTo CIeIu 3a
CIa3BaHETO Ha CPOKOBETE

Pe3syarar ot yuyene
14.3

[Tognomara 3anucBaHETO M TOKYMEHTUPAHETO Ha CPEIIU

3Hanug

@ lI3pexaa OCHOBHUTE CPEJCTBA 32 3aIIMCBAHE Ha CPELH
(muxTodoH, Kamepa, MUKPO(OH, EJIEKTPOHHO JTUTHUTAITHO
YCTPOMCTBO U Ap.)

©® OmnucBa KakBO NPEACTaBISABAT TAMETHUTE 3AITUCKH U C KAKBO
Ce paznuyaBar OT O(UIUATHUTE TPOTOKOIU




YmMmenus

® li3mon3Ba AUKTOGOH, Kamepa HiTH IPYTro TUTHTAITHO
YCTPOMCTBO 3a 3aIIMCBaHE Ha cpemia

® [IpenaBa 3anucanuTe ayauo- U BUACOMAaTEpHAIH Ha
OTIOBOPHOTO JIUIIE

@ CHeMa TeKCT OT HAlPaBeHUTE ayAUO0 U BUACO3AIICH U TO
odopms o popmara Ha TAMETHU 3aIMCKH U TIPOTOKOIU

® [lomeaBa Gy1aHKW WM GOPMYIISIPH C OCHOBHA MH(MOpMAITUS OT
cpermiara

® ChbxpaHsiBa JOKYMEHTH B YKa3aHOTO MSICTO

KoMnerenTHoCTH

©® OTroBOpHO CBHACHCTBA 32 IOCTOBEPHO U B HEOOXOIMMHUS 00eM
Y TTOIpOOHOCTH JOKYyMEHTHPAHE Ha MPOBEACHUTE CPEIIH,
KaTo Cra3Ba yCTAaHOBEHHTE 3a TOBA MPOLEAYPH U popMaTu Ha
yJIOCTOBEPSBAIINTE JOKYMEHTH

Kpurepumn 3a
oneHnaBane Ha EPY

Yact no teopus Ha nmpogecusra:
® TOouyHO U BAPHO ONMCAHHE Ha OCHOBHUTE €TaIlU IIPU
OpraHu3UpaHe Ha JeJ0BU CPELIN U CbOUTHSI, KAKTO U
pa3bupaHe Ha MPOLEAYPUTE 3a KOOPAMHAIUS HA
YYaCTHULIUTE U JOKYMEHTUPAHETO Ha WHpOpMaLus
YacT no npakTuka Ha npodecusra:
@ YMeHue 3a OpraHu3upaHe v MPOBEXKIAHE Ha CPEILU, KaTo ce
OCUT'YpsIBa IJI/IKO IPOTUYAHE, TEXHUUYECKA TOAJPHKKA U
JOKYMEHTHPaHE Ha OCHOBHU TOYKHU OT CPEIIUTE

Cpeacrtna 3a

Yact o Teopust Ha podecusiTa:

oneHsisaHe e [Tucmen u3nur
YacT no npakTHka Ha mpodecusra:
e I3n1bJIHEHNE HA TPAKTUYECKA 334a4a 10 MHANBUAYAIHO 3aJaHHe
10 NPAKTHUKA
EPY 15 Opranusnpane U cbXpaHeHHe HA JOKYMEHTAaIUsl

Pe3yarar ot yueHe
15.1

[Tognomarane mpu opraHu3anys Ha JOKYMEHTH

3Hanus @ [lo3HaBa OCHOBHUTE BUAOBE JOKYMEHTH, U3IOJI3BAHU B
aJIMUHUCTpaTHBHATA paboTa
@ OrnrcBa MpOLECUTe U METOIUTE 32 OpraHU3UpPAHE Ha
JIOKYMEHTAIUs
@ 1136posiBa mpaBwiiaTa 3a KjiacupUKaIus U KaTeropu3aius Ha
JOKYMEHTH
YmMmenus ® [loapexxaa TOKYMEHTH B MMANKH MO 3a0a7€H pe

® Etukerupa (u3NYecKH ManKy U MOCTaBs TOKyMEHTH Ha
OIPEJIEIIEHO MACTO

® BbBekaa 1aHHU B IIPEBAPUTEIHO MTOATOTBEH EIEKTPOHEH
11a0J10H

® [IpoBepsiBa nanu ocHOBHA MH(opMarus (ume, 1arta) e
HOIIbJIHEHA




[Tomara npu ckaHUpaHE U apXUBHPaAHE HA JOKYMEHTH 10T
HaOJIIOcHUE

KoMmnerenTHocTH

® 130upa noaXxoAsiy METOAM 3a OpraHu3alus Ha
JOKYMEHTAIUs1, CbOOpa3eHU C M3UCKBAHMSITA Ha
OpraHu3anysITa U cneupuIHUTE HY>KIM Ha EKUIIa

Pesyarar ot yuyene
15.2

Ilogpexkna u cbXpaHsiBa JOKyMEHTaLMATA

3HaHud

@ OrnrcBa pa3IMYHUTE TEXHUKU U TEXHOJIOTUH 3 NIOJIPEKIAHE U
CbXpPaHCHME Ha JOKYMEHTAIUs

@ [l03HaBa HOpPMaTUBHUTE U3UCKBAHUS 3a ChXPAHsIBaHE Ha
JOKYMEHTH, CBbP3aHH ¢ KOH(PUICHIIMATHOCT U 3aIlUTa Ha
JaHHU

©® OO0sICcHsABa Ba)KHOCTTA HA JBJITOCPOYHOTO ChXPAHSABAaHE U
apXMBHUpaHE HAa JOKYMEHTH

YMmenus

@ Coprrpa JOKYMEHTH I10 3aaJIeH KpuTepui (1ara, HoMep,
oTen)

® [locTaBs 0003Ha4YeHUs (ETUKETH, HOMEpALKs) Ha apXUBHH
MANKH WK KJIaChOPH

® [IpeHacs 1 moApex/Ia JOKYMEHTH B OMPEICIICHNA CEKIIUU WITH
mkadose

® [TocraBs 3anuTHH 0OBUBKH (ILTUKOBE, XKOOOBE, IAIIKH) 3a
MpeJa3BaHe Ha JOKYMEHTH

@ [loAroTBsI TOKYMEHTH 32 apXUBHPAHE YpPEe3 OCHOBHU JICHCTBUS
- U3MpaBsHE, MOYMCTBAHE OT TEI00 U CKOOH

KoMnerenTHocTH

©® [loanomara 1eMHOCTH IO ChXpaHsBaHE HA JOKYMEHTALs,
KOUTO OCHUTYpsIBAT O€30MaCHOCT U JJOCTHITHOCT Ha
uHpopmanusaTa

Pe3yarar ot yueHe
15.3

ApxuBHpa 1 U3BIMYA HHPOPMAIUS MPHU 3asBKa

3HaHud

@ [lo3HaBa OCHOBHUTE Ha APXHWBUPAHETO U MU3BIMYAHETO HA
nHpopMmanus

©® OmnucBa possiTa Ha ApXUBUTE B MOIBbP)KAHETO HA
OpraHM3aLuATa U HEHHOTO yIpaBlCHNE

@ 1360posiBa TOKYMEHTHTE, KOUTO TpsAOBa 1a ObAaT apXUBHPAHH
U creni()UIHUTE N3UCKBAHUS

YMmenus

® [IpeiaBa KOHKpETHA MarnKa Wik JOKYMEHT OT GU3UYECKU
apXWB T10 33/1aJICHU KpUTEpUH (MMe, 1aTta, HOMED)

® l3mbiHsBa 3asBKa 32 MHGOPMAITUS Ype3 ThPCEHE B MAMKHU HIIN
peructpu (1o yKa3aHue)

® [IpenaBa komue WK CKaHUpaHa BEpCHUs Ha IOKYMEHT I10
ciryke0eH KaHal (eJIeKTpOHHA T0I1[a, BBTPEITHA MPEKa,
¢bu3nvecKu mpeHoc)

@ [lombaBa CIMCHK 3a MpeaieHu JOKYMEHTH (TIOAMMIC, aTa,
110J1y4aTen)




@ Crien 3a pena M Ie7I0CTTa Ha JOKYMEHTHTE MIPU BPBIAHETO
UM 00paTHO B apXuBa

KoMmnerenTHocTH

©® ChpiciicTBa 3a MoAo0OpsBaHE HA PEIICHUATA U CHIIECTBYBAIIIUTE
CUCTEMH 3a apXHUBHpPaHE U U3BIMYaHE HA HHPOPMAIIHS, KOUTO
OCHUTYpsIBaT ObP30 U €PEKTUBHO 0OCITyKBaHE Ha
NOTPEOHOCTUTE HA OpTaHHU3aIUsITa

Kpurepumn 3a
oueHsasane Ha EPY

Yact no Teopus Ha npodecusita:
@ TOYHO U BSIPHO MPEACTABS] OCHOBHUTE ITpaBUIIa 3a
MOAPEXKIaHE, CbXPaHABAHE U ApXUBUPAHE HA JJOKYMEHTALIMS
U M3BJIMYaHE Ha WH(OpMAIMS OT Hesl MPH 3asiBKa
Yact no npakTuka Ha npodecusTa:
@ OrnrcBa KOHKPETHH JIEHCTBUSA 110 IPUEMAHE HA JTOKYMEHTALIMS
34 CbXPAHEHUE, OPEXKIaHE U ApXUBUPAHE

Cpeacrtna 3a

Yact o Teopus Ha podecusTa:

OLleHIBAHE e [TucmeH usnur
YacT no npakTuka Ha npodecusra:
e II3rbIHEHNE HA IPAKTUYECKA 3a7a4a 110 HHAMBUAYAIHO 3aJaHNE
10 NPaKTHUKa
EPY 16 Nudopmannonnu u komyHukannoHuu texnonorun (MKT) B

AIMMHUCTPATUBHH U 0uC TeHHOCTH

Pesyarar ot yuyene
16.1

O6paboT1Ba HHPOpPMaLIKS ChC CIEHUANTU3UPAHA HHPOPMALIMOHHU
CHCTEMH

3Hanud

® [lo3HaBa OCHOBHM OHJIAHiH CHCTEMH, HEOOXOAMMH 3a paboTaTa

@ [lo3HaBa OCHOBHHTE BUA0BE COPTYEp 3a CTALIMOHAPEH, OHJIAH
WK 00J1aYeH PeKUM Ha U3I0JI3BaHe

@ 130posiBa pa3nuyHu BUJOBE Opay3bp U HHTEPHET ThPCAYKU

@ [lo3HaBa OCHOBHHUTE BUOBE COLIMATHU MPEXKH, LieJeBaTa
ayJUTOpUS KbM KOATO Ca HACOUCHH U (DYHKIIMOHATHUTE UM
BB3MOKHOCTH 3a CIIOJIEJISIHE M Pa3NpOCTpaHEHUE Ha
uHpopManus

® [lo3HaBa HauMHU 32 ynorpebaTta Ha GUATPH U ONIEPATOPH 32
ThpceHE Ha MH(OPMAIUI B UHTEPHET ThPCAUKH U OHJIAWH
HopTau

® [locouBa HauUMHKTE 32 ChbXpaHEHHE Ha LKU(poBa HHPOpPMALIUS
Ha pa3IMYHU €JIEKTPOHHU HOCUTEIH U 00JIaYHU OHJIAWH
wiaThopmMu

©® OmnucBa HAYMHUTE 32 Ch3/1aBaHE HA TUPEKTOPHUH (ITaIKH) Ha
MpoBU yCTpOHCTBA U B 00JIaYHU TIIIATHOPMHU

® [lo3HaBa pa3nu4Hu cOPTyEepHH MPUITOKEHUS 32
BB3IPOM3BEXK/AHE HA NaIeH TUI LU(PPOBO ChIAbPKAHUE
(Tekct, u300paxeHue, ayIuo, BUJIEO)

@ [lo3HaBa copTyepHH MPUIOKEHHS 38 OpraHU3alus U
yIpaBiieHUuE Ha OU3HEC MPOLIECH: ISTTOCTHO (PUPMEHO WU
OpraHU3alMOHHO yNpaBJIEHHE, IPOEKTHO YIPABICHHUE,




(¢brHaHCOBO-UH(OPMAITMOHHHU CHCTEMH, 32 OpraHU3UPAHE HA
rpaduy u ap.

® 130posiBa BB3MOKHOCTHTE Ha CHBPEMEHHHTE TIPOTPAMU H
NPHUJIOKEHUS 32 OpraHu3aIys Ha 3a/1a4U U JIEJIOBOICTBO

YMmenus

@ 113110;13Ba OCHOBHHU OHJIAMH CUCTEMH 3a 00paboTKa Ha
JOKYMEHTH U TUIANIaHus], He0OOXOUMU B paboTaTa

@ lI3BbpiIBa BEBEXK/IaHE HA JJAHHU BBB PUPMEHHUTE COPTYEPHU
IPOAYKTH B CTAIllMOHAPEH, OHJIAIH WK 001aYeH PeKuM

@ l131013Ba pa3IuyHN BUAOBE Opay3bp U HHTEPHET ThPCAYKH 32
HaMMpaHe Ha MH(OpMAaIHs, KaTo Mpujara pa3inyHu GuiaTpu
Y U3I0JI3Ba ONepaToOpH 3a ThpceHe (CHMBOJIH U JIp.)

©® CpassiBa nH(pOpMANMATA B PA3IMYHU U3TOYHUIM U OLIEHSIBA
HEHaTa HaJISKIHOCT C TIOMOIITa Ha ONPEeNICHH KPUTEPUH

® CoxpansBa nH(popMaIys B pa3InyHu popMaTu HUPPOBO
ChIbpXKaHUE TI0 KIacu(HUIMpaH HAYHH

@ Br3nponsBexia Beue 3anucaHo nu(poBo ChAbpKaHHE

KoMmnerenTHocTH

® li3non3ea UKT npu o6paboTBaneTo Ha pupMeHa
uHpOpMalus, KaTo MoAOUpa U U3MOI3Ba Hal-ePEeKTUBHUTE
copTyepHH MPUI0KEHHSI ¥ HHPOPMAITMOHHH TEXHOJIOTHH

Pesyarar ot yuyene
16.2

Ch31aBa JUTHTATHO ChIBPKAHUE ChC CIEHUAIN3UPAHU cOPTyepHH
[IPUIIOKEHUS

3Hanuga

® [locouBa GHyHKIIMOHATHUTE BH3MOKHOCTH Ha COPTyepHUTE
NPUJIOKCHUS 3a Ch3/IaBaHe Ha IU(PPOBO ChIBbPKAHUE OT
pa3IUYCH TUTT

©® OmnucBa (yHKIIMOHATHUTE Bb3MOKHOCTH Ha COPTYyEepHUTE
MPUIIOKEHUS 32 Pelakius Ha TU(POBO ChIBPKAHUE OT
pa3iMyeH TUI

©® OrnucBa (yHKIIMOHATHUTE BH3MOKHOCTH Ha
CrielMaIu3upanuTe cOOTyepHH OU3HEC MPUITOKCHHS

YMmenus

©® Ch31aBa CI0KHO IHU(PPOBO ChIBPIKAHUE C PASTUIHA
oopMITCHHUS

® [lomrbiiBa JOKYMEHTH TIO TIA0JIOH

©® Odopms chabpkaHUE HAa TEKCTOBH JIOKYMEHT, MaTeMaTHUECKa
Tabnuia Wi rpaduaHo n300pakeHue, KaTo MoJI3Ba
CTaHJApTHHU cOPTyepHU PYHKLIUH 32 popMaTUpaHe Ha
CHIBPKAHUETO B CHOTBETHUS BUJ (haiin

® Pabotu che criennanu3upanuTe copTyepHu OU3HeC
PUIIOKCHUS

KoMmnerenTHocTHn

® [lo0upa HEOOXOIMMHUTE KOMIIOHEHTH, TEKCTOBO M BH3yalTHO
ChABPIKAHUE TIPH Ch3IaBAHETO HA CIIEKTPOHHO ChIIbPIKaHUE
ChC CIIEIUATH3UPAHNA COPTYEPHH MPIIIOKESHHUS, KaTO Clia3Ba
MEXTyHAPOJHHUTE U HAIIHOHAITHUTE Pa3NopeIou 3a
chOI0JTaBaHE Ha aBTOPCKOTO M CPOJTHUTE MY TpaBa Ha
WHTEJEKTyaJTHa COOCTBEHOCT

Kpurepun 3a
ouenasane Ha EPY

Yacr no Teopus Ha nipodecusita;




e To4HO ¥ BAPHO NIPEACTaBs OCHOBHUTE U3UCKBAHUS 3a IPHIIOKCHHE,
NPUHIUINTE Ha paboTa ¥ (PyHKIIMOHAIHUTE Bb3MOKHOCTH Ha
cnienuanuzupanure copryepuu npuioxenus u UKT

YacT no npakTuka Ha npodecusra:

e [Ipuiara B mpaBuIIHA TIOCJIEIOBATEIHOCT U B HEOOXOAMMHUS 00eM
CTBIIKUTE U €TAIIUTE 3a U3IbJIHEHUE HA KOHKPETHA BB3JIOKEHA My
3aJjaua ChC CIeHUAIN3UpaH copTyep 3a CTallMOHAPEH, OHJIAWH MU
00JIaYeH pPe)KUM Ha U3MOJI3BaHE

Cpencrna 3a

Yact o Teopus Ha podecusTa:

OLCHHABAHE e [TucMeH u3nuT
Yacr no npakTuka Ha podecusTa:
e II3mbiHEHNE HAa TpaKTUYECKa 3a/1a4a [0 UHANBUIYATHO 3aJaHUE
110 IPAKTHKA
EPY 17 JesioBa KOpecIOHAEHIIUA U IOKYMEHT0000pOT

Pesyarar ot yuyene
17.1

PGI‘I/ICTpI/Ipa BXOIsAIIa U U3XO0JAI1Ia KOPCCITIOHACHIIUSA

3HaHud

® 130posiBa BUI0BETE TOKYMEHTH, ITOJIC)KAIIN HA PETUCTPAIIHS,
BKJTIOYMTEITHO IOTOBOPH, 3aIIOBEH, MOJIOU, TTHCMA U
CITY)KeOHU OCIIeKKHI

©® OO0scHsIBa M3UCKBAHUATA 32 BXOAAIIA U U3XOIIIA
KOPECTIOHICHIINS, BKITFOUUTEITHO (hopMaTHpaHe, ChIbp)KaHUE
U 33/IbJDKUTEITHH PEKBU3UTH, 32 1a OCUTYPU CHOTBETCTBUE C
HOPMATHBHUTE U3UCKBAHUS

® lnenTudunmpa 10OKyMEHTH O CTETIEH Ha BaXKHOCT U
CIIENTHOCT, KaTo Kiacuduimpa nHGopManusITa 1 ChoOpassBa
CPOKOBETE 32 OTTOBOP

® Pa30upa HopMaTHBHA ypea0da U cTaHaapTH 3a opopMsHE U
00paboTKa Ha TOKYMEHTH

® 130posiBa BUIOBETE IOKYMEHTH M TEXHUTE PEKBU3UTH

® [lo3HaBa nHGOPMALIMOHHU CUCTEMH U COPTyepHU
WHCTPYMEHTH 33 JJOKYMEHTOOOOPOT

YmMmenus

® Peructpupa BXoasia U U3X0s11a KOPECIIOHACHIINS B
€JIEKTPOHEH U XapTHEH (OopMaT, KaTo MombJBa
pEeruCTpaIiOHeH JHEBHUK WIIM BbBEXK/Ia JaHHH B €JICKTPOHHA
crcTeMa 3a JOKYMEHTOO000pOT

® JlokiiagBa CBOEBPEMEHHO 32 BaXKHU JJOKYMEHTH Ha
PBKOBOJICTBOTO, KaTO MOATOTBS KPATKH JOKJIAAH U
YBEAOMUTEITHH OCJIeKKH

® OcurypsiBa KOPEKTHOCT IPU ChXPaHCHUE W apXUBUPAHE, KaTo
pasmnpeaens JOKyMEHTH 110 KaTETOPHH U TH ChXpaHsIBa B
€JICKTPOHHA WK (hU3MYecKa apxXUBHA CUCTEMa

KoMmnerenTHocTH

©® OTroBaps 3a JOKyMEHT0000pOTa, KaTO TapaHTUpPa TOYHOCT,
IPOCJIEAUMOCT U CBOEBPEMEHHA KOMYHHUKALIUS

Pesyarar ot yuyene
17.2

HacouBa pemnienusita Ha ppbKOBOJUTENS KbM ChOTBETHUTE OTIIETH U
IUTEKHOCTHH JIHIIA




3HaHnud

® 130posiBa OCHOBHUTE BUIOBE YIIPABICHCKHU PEIICHUS
(3amoBey, HHCTPYKLUH, PE3OTIOIH, PA3IIOPEKIAHM) U
TSXHOTO TPABHO 3HAYCHUE

® HazoBasa AOKYMCHTH 110 CTCIICH HAa BA)XHOCT U CIICIIHOCT,
Kato kiacuduimpa napopManuaTa u cho0pas3siBa CPOKOBETE
3a OTTOBOP

©® OmnycBa nmpaBujIaTa 3a pasnpenensiHe Ha JOKYMEHTH KbM
OTAC/IN U JIb)KHOCTHHU JIMI[a, KaTO B3CMa NPCABUI TAXHATA
KOMIIETEHTHOCT U OTTOBOPHOCTH

@ [lo3HaBa CpoKOBETE 32 U3IIBIHCHNUE HA PA3INYHH PEIICHUS U
IPOIIEIyPUTE 32 TAXHOTO MPOCIIEIIBAHE

©® OrnurcBa HAYMHHTE 33 JOKYMEHTHUpaHe Ha oOpaTHA BPH3Ka,
KaTO M3IOJI3Ba PETUCTPAIIMOHHN JHEBHUIH, EIICKTPOHHU
CUCTEMHU U OTUHCTHU 3a UBIIBJIHCHHUC

YMmenus

©® HacouBa ynpaBieHCKUTE PEIICHUS KbM ChOTBETHUTE OT/ACIU U
JUTHKHOCTHH JIMI[A, KaTO U3M0JI3Ba BhTPEIIHA KOMYHHUKALUS
(cmy>xeOHM MECMa, UMEHIIH, KOPITOPATUBHH TUTATHOPMH)

©® Pasmnpeenst KOpeCOHAEHIIUATA 110 CbOTBETHUTE JIThKHOCTHU
JIALa

@ 113110:13Ba €JIEKTPOHHA CHCTEMA 32 YIPABJICHUE HA 3aJa4nUTe
WJIM PBYHO pa3mpeessiHe

@ Criequ 3a MOCTHIIBAHETO HA OOpaTHA BPb3Ka B yKa3aHUsS CPOK

® 3mparia HaMOMHSIHUS ¥ YBEIOMSIBa pPbKOBOJICTBOTO 3a
3a0aBAHUA

® /[oxyMeHTHpa BCUYKH NMPUETU U U3ITBIHEHU PE30TIOIIUN

® [lonabprka apxuB U Chb3[1aBa XPOHOJIOTHSI HA AEHUCTBUATA U
JTOKYMEHTHUTE

KoMnerenTHocTH

® ["apaHTHpa HaBPEMEHHOTO U TOYHOTO MpE/IaBaHe Ha
peLIeHHATa Ha PbKOBOACTBOTO KbM HU3IIBJIHUTEIIUTE U CIEAN
3a oOpaTHaTa Bpb3Ka, KaTO OCUTypsiBa CIIa3BaHETO HA
CPOKOBETE

Pesyarar ot yuyene
17.3

C%s;[aBa Pa3indH BUAOBC JOKYMCHTHU

3Hanug

® [lo3HaBa mpaBuiiaTa 3a U3rOTBSIHE HA TUCMEHA 0UC
KOopecrnoHAeHINs (0OQHUIMaTHU THCMa, OTYETH, TOKJIaIH,
MPOTOKOJIN) U CIIPABKU

@ HazoBaBa n3ncKBaHuUsATA 3a CTUJIA, €3UKa U ChIbPKAHUETO Ha
JIOKYMEHTHUTE

® 1136posiBa peKBU3UTUTE HA PA3IMUYHUTE OPUC JOKYMEHTH

@ [lo3HaBa mpaBmiaTa 32 TUCMEHA KOMYHUKAIUs

YmMmenus

@ l13roTBs NrcMeHa KOPCCIIOHACHIIMU A, BKIIFOUUTCIIHO
ouIMaNTHN THCMa, OTYETH, TOKJIAJN U POTOKOIIH

® BrincBa peKBU3HTUTE Ha Pa3IUYHUTE OPHC JOKYMEHTH

@ [Ipunara npaBuiiara 3a NMCMEHA KOMYHUKALWS U IPABOIIKC

©® OdopMst TOKYMEHTUTE ChOOPA3HO MPUETHUS B OpTraHU3aIUATa
CTaHJapT




©® Odopms ¢ moaxoasay ¢hpa3u U U3peUeHUs TOYHO U KOPEKTHO
CMUCIIOBO CHOOIIEHUATA B O(DUIIMATHATA KOPECTIOH ACHITHS

©® CrenBa OBATAPCKUS IbPKABEH CTAaHIAPT W/ WIIH
MEXIyHAPOJIHHUTE CTAaHAAPTH, U3MOI3BAHU B OPraHHU3AIHATA
3a o(hopMIICHHE Ha JIOKYMEHTH

KoMmnerenTHocTH

® CriocobeH/Ha e Jja u3roTss U 00paboTBa nucMena oduc
KOPECIIOHICHIHSI, BKIIFOUYUTEIHO OQHINATHA TUCMA, OTYETH,
JIOKJIaJ 1 U TIPOTOKOJI MIPU ClIa3BaHe Ha MpaBuIIaTa 3a
MIPaBONUC ¥ OM3HEC ETUKET

Pesyarar ot yuyene
17.4

HOI[FOTBH 1 OTYUTAa KOMaHIHWPOBKU

3Hanug

@ 3Hac TUIIOBETE TOKYMEHTH, HEOOXOMMHU 32 TETyBaHUS
(HampuMep caMOJIETH, HaCTaHSIBaHE, BU3H)

® [lo3HaBa HOpMaTUBHATA ypenda, MpaBUiIaTa U MOJTUTHKUTE HA
KOMITaHHUSTAa OTHOCHO KOMaHIMPOBKUTE U Pa3XOIUTE

©® OrnurcBa JOTUCTUYHUTE aCTIEKTH, CBBP3aHU C PE3EPBAIIHH,
TPAHCIIOPT U HACTaHSBaHE

® 30posiBa METOANTE U MHCTPYMEHTHUTE 32 OTUYUTAHE Ha
pa3xoauTe, CBbp3aHH ¢ KOMaHAUPOBKH (HaIpuMep
dbopMyIIsIpu 3a pa3xoan)

YMmenusa

@ [[nanupa u opraHusupa NbTyBaHUS

©® Opranusupa MapIIpyTUTE U rpaduuuTe B paMKUTE Ha
I'bTYBAHUATA

@ KoMyHUKHpa ¢ TPAaHCTIOPTHH (PUPMHU U XOTEIH BHB Bpb3Ka €
HACTAHSIBAHETO

KoMnerenTHoCTH

® [loanomara opraHM3MpaHeTo Ha KOMaHIUPOBKH U TAXHOTO
OTUYUTAHE, OCUTYPSIBAMKHU CIIa3BaHE HA CPOKOBETE U
e(eKTUBHO IUIAHUpaHe Ha IbTYBAHUATA

Kpurepun 3a
ouenasane Ha EPY

Yact no Teopus Ha nmpodecusra:
® TOYHO ¥ BSAPHO NPEACTaBs OCHOBHUTE M3UCKBAHHUSI 32
00paboTKa Ha KOPECTIOHCHITHS, BKITFOUUTEITHO BUIOBETE
JIOKYMEHTH, TSAXHATa PErHCTPAIUs ¥ 3HAYCHHE B
aZIMUHUCTpaTUBHUSA npouec. OnucBa npaBuiaTa 3a
oopmiIeHHE U ChABPIKAHKE HA JICTTIOBUTE JOKYMEHTH, KAaKTO
¥ HOpMaTUBHATa ypenda, KOsSTO Peryiupa TIXHOTO
Ch3/IaBaHE U yIpaBIICHUE
YacT no npakTHka Ha podecusiTa:
® [Ipunara ymeHHs 3a perUCTpUpaHe Ha JTOKYMEHTAIIHS,
MPaBUIHO O(hOpMsIHE Ha TUCMEHA KOPECTIOHICHIIHS U
ocUTypsiBaHe Ha e()eKTUBHA KOMYHHKAIIUS C PHKOBOJACTBOTO
u npyru otnenu. [loarorss, o6paboTBa U apxuBHpa
pa3IMYHH BUJIOBE JJOKYMEHTH B ChOTBETCTBHE ChC CTAHIAPTH
Y BHTPEIIHH [IPaBHJIa Ha OpraHu3aIHsITa

CpeacrtBa 3a
OlleHsAIBAHE

Yact no Teopus Ha nipodecusita;
e [I1icMeH U3nUT




YacT no npakTHka Ha mpodecusiTa:
e II3mbJIHEHNE HA IPAKTUYECKA 33aaua 110 HHIUBUAYAIHO 33aJaHHe
110 TPAKTUKA

EPY 18

ITo3HaBaHe Ha OPraHU3ALMOHHATA CTPYKTYPA, BbTPELIHUTE
NPABUJIA M OPTraHU3alUs HA AIMHHHCTPATHBHUTE NPOLIECUTE

Pe3yarar ot yueHe
18.1

[To3naBa cTpykTypaTa ¥ (pPyHKIMHUTE HA OPraHU3alNATa

3Hanug

@ OmnucBa BbTpeEIIHATA OPraHU3aMOHHA CTPYKTYpa U iepapXus

@ [lo3HaBa (h)yHKIMUTE HA OCHOBHUTE OPTaHU3aLMOHHH
HOpa3/IeIeHUs

@ 1130posiBa 3a1bJDKEHUATA U OTTOBOPHOCTUTE Ha KIIFOUOBHUTE
OTJenu (HanpuMep MapKeTUHT, poaax0u, puHaHcH)

@ [lo3HaBa [IECHHOCTUTE ¥ MIPUHIUITUTE, KOUTO ONPEACIIAT
paboTHaTa cpesia B OpraHu3anusaTa

YMmenus

@ CrenBa yCTaHOBEHUTE MIPOLIEypU U HHCTPYKIIUU B
eXeHeBHaTa paboTta

©® PaboTH B CHOTBETCTBUE C Ja/ICHUTE yKa3aHUS U CPOKOBE

@ I311b1HsIBa IOBTAPALIM €€ 33/1a4H ¢ MUHUMAJIEH KOHTPOJI

@ CppeiicTBa IpY OCHOBHU aIMUHUCTPATUBHU WU ONIEPATUBHU
JEHHOCTH

KoMnerenTHocTH

® Pa30upa OusHec cTpykTypaTa U GyHKIIUUATE Ha
OpraHu3aIuATa, OCUTYPSIBAUKHU HHPOPMHUPAHOCT U
e(eKTHBHA KOMYHHUKAIIUS

Pesyarar ot yuyene
18.2

IIpunara BpTpenIHUTE OpraHU3aLMOHHHU [IPAaBUJIA

3HaHnug

@ 130posiBa OCHOBHUTE HOPMAaTHBHU aKTOBE, CBbP3aHU C
JIEMHOCTTA HA OpraHu3alusTa

©® Paszno3HaBa OCHOBHHUTE BUJIOBE (PMHAHCOBU JOKYMEHTH
(paxrypu, kacoBu OeneKKH, OIOJKETHU OTUYETH) U TAXHATA
pois

@ 1136posiBa OCHOBHUTE BUJIOBE TPYIOBH U I'PAXKTAHCKH
JIOTOBOPH

@ [lo3HaBa OCHOBHHTE JOKYMEHTH, CBbP3aHU C YOBEUIKUTE
pecypcu (3asBiICHUS, JOTOBOPH, YAOCTOBEPEHUS U JP.)

® [lo3HaBa BBTpEUTHUTE MpaBUiIa 32 (UHAHCOBO OTYUTAHE U
TPYJOBO 3aKOHOAATEJICTBO HAa 6a30BO HUBO

YmMmenus

® [Tomara mpu oOpaboTkara Ha (UHAHCOBHU TOKYMEHTH, KaTO
(bakTypu, KacoBU OCJIEIKKHU U JIP.

©® CrenBa yKa3aHHs U YCTAaHOBEHH MPOLEAYPU

® [loamomara o6paboTkara Ha TOKYMEHTH, CBbP3aHHU C
YOBEIIKUTE pecypcH (3asiBieHus, GopMysipu 3a HabupaHe,
noa0op u 00ydeHre Ha CITY)KUTENH), 0e3 1a B3emMa
CaMOCTOSITEITHU pEIICHUS

® [IpoBepsiBa JOKYMEHTH 3a ITBJIHOTA U CHOTBETCTBHE IO
3a]a/IcHU KPUTEPUHU




KoMnerenTHocTH

® [loanmomara eWHOCTUTE, CBBP3aHu ¢ (PMHAHCOBATA OTYETHOCT
U YIIPaBJICHUETO HA YOBEIIKUTE PecypcH, Oe3 1a HOCH
OTTOBOPHOCT 3a KpailHUTE pe3yJITaTH WM B3EMaHETO Ha
pemenust

Kpurepun 3a
oueHsasane Ha EPY

Yact no teopus Ha nmpogecusra:
® [IpencraBs u onucBa BIPHO U TOYHO OCHOBHUTE
XapaKTePUCTHKHU Ha OCBILECTBABAHATA JEHHOCT, ClIa3BaHE Ha
HOpMaTHBHaTa ypeada v aAMUHUCTPAIUS B OpraHU3aLusATa
YacT no npakTuka Ha npodecusra:
@ BipHO ¥ TOUHO M3NBJIHSABA [TPAKTUUECKATa 3a/1a4a KaTo
IIOCJIEOBATEIHOCT OT CTBIIKM U JEHCTBHS

Cpeacrtna 3a

Yacr no Teopus Ha nipodecusita;

oneHsisane o [TucMen u3mur
Yact no npakTuka Ha npodecusiTa:
e II3nbyIHEHNE Ha MTpaKTUYecKa 3aa4a M0 HHANBUAYAIHO 3aJaHKe
110 IPAKTUKA
EPY 19 KoMmmniorspHa TekcToo0padoTka

Pesyarar ot yuyene
19.1

N3BBbpiBa KOMIIOTHPEH MAITMHOIKIC W TEKCTOOOpabOTKa

3Hanuga

@ [lo3HaBa Pa3MONIOKEHUETO HA KIABUIIINTE HA CTAHJAPTHA
KOMITIOTBhPHA KJIaBHaTypa Ha OBJITapCKH €3WK W Ha JTATHHUIIA

@ [lo3HaBa IPUHIIUIIATE HA IECETONPHCTHATA CHCTEMA 32
Obp3omuc

@ [lo3HaBa nIpaBUIHUTE TEXHUKU 34 11034 U PBYHO IIOJIOKEHUE
MIpH TTHUCaHe

@ [lo3HaBa OCHOBHUTE MpaBUJIa HA MIPABOIKCA U TpaMaTHKaTa
Ha OBJITAPCKU ¥ HA ChOTBETHUS 3aI1aTHOCBPONICHCKH €3HK

YMmenus

® BbBexka TOYHO TEKCT HAa OBJITAPCKH €3WK /MK Ha
3amaJHOEBPOIECUCKU €3UK

® [Ipuara neceTonpbCcTHATA CHCTEMA 32 TTOBUIIIABAHE HA
CKOpPOCTTA MPH ITHCAHE

® Crieau 3a mpaBUIHAaTa ynorpeda Ha MpenUHATEIHN 3HAL U
KOPEKTHOTO 0(hOpMSIHE Ha TEKCTa

® Kopurupa rpemku B TeKCTa B peaTHO BpemMe

@ [Tumie ¢ BUCOKa CKOPOCT M MUHUMAJTHO 3a0aBsHE

KoMnerenTHocTHn

©® BnBexa TEKCT Ha OBIATApCKU €3UK WIIH 3aNaHOCBPOIEHCKHI
€3MK C BUCOKA CKOPOCT U IMPH CIIa3BaHE Ha TPaMaTUYECKUTE,
MyHKTYaIlMOHHUTE TIPaBUjia U U3UCKBAHUATA 32
(dbopMaTupaHe Ha TEKCT

Pe3yarar ot yueHe
19.2

Ch31aBa TEKCTOBU JOKYMEHTH C JTUPEKTEH Ha0Op Ha TEKCT U/WIIH C
rjac KbM TEKCT 4pe3 copTyepHU MPHIOKESHUST

3HaHnud

® 3Hae OCHOBHUTE (DYHKIIMM U UHCTPYMEHTH Ha COPTYEpHUTE
MIPUJIOKEHUS 32 TEKCTOOOpaboTKa




©® OmuicBa pa3nu4HUTE POopMaTH, CTUIOBE U OHOPMIICHHS Ha
TCKCTOBU JOKYMCHTU

@ 3Hae Kak /1a akTUBHpPA U YIIPaBIIsiBa cOPTyep 3a TIaCOBO
pas3rno3HaBaHe

@ Pa30upa kak Ja U3MOM3Ba MHCTPYMEHTHUTE 32 MPOBEPKA Ha
MPaBOIKCA ¥ TpPaMaTHKaTa

YmMmenus

® BbBexa TEKCT B HOB JIOKYMEHT

@ dopmaTvpa TEKCT B Pa3IM4YHUA CTUIIOBE U IIPU U3II0JI3BaHE HA
paznuuHu hopmMaTi

® YMee /1a Ch3/1aBa TEKCT Ype3 U3IOJI3BaHE HA TJIACOBU KOMaHIH

® PenakTipa TeKCTOBU JOKYMEHTH 3a O00psBaHe Ha
ChIBPKAHUETO UM

KoMnerenTHocTH

@ PenakTupa TEKCTOBU JOKYMEHTH, U3IIOJI3BAUKU TUPEKTCH
Ha0Oop U II1acOBO pa3MoO3HABaHE, OCUTYPSIBANKH
npodecuoHaTHO 0OPMIIEHHE U TOYHOCT

Pesyarar ot yuyene
19.3

N3noi3Ba 4y €3UK IpU OHJIAMH KOMYHMKALUs C KJIIUECHTH,
CILy>KMTEJIU, TAPTHBOPU U JOCTABYUIM U IPYT'H 3aMHTEPECOBAHU
auua

3HaHud

@ [lo3HaBa ocHOBHUTE H3pa3u U GOPMYIIUPOBKH, U3TOJI3BAHU B
JIeNioBaTa M eJIeKTPOHHATA KOPECTIOHICHIIHS Ha Yy €3UK

@ Ornucea paznuyHuTe GOpMaTH U CTUIIOBE HA MUCaHE B OM3HEC
KOMYHHKAIUATA HA YK €3UK

@ 1130posiBa OCHOBHHUTE MPaBHJIAa U €THUKET MPH OOIIyBaHE 110
€JIEKTPOHEH BT

@ [lo3naBa npuHIMNNUTE HAa €EKTUBHATA KOMYHUKAIIHS B
OHJIAMH cpena

@ OmucBa xapakTepHUTE 0COOEHOCTH Ha KOMYHHKAIIHATA C
KJIMEHTH, CITY>KUTENU, TapTHHOP, JOCTABYMIIN U APYTU
3aWHTEPECOBAHU JIUIIA HA YYK] €3UK

® 1130posiBa TEXHUKUTE 3a yPaBJICHHE HA KOHQIMKTHU
CUTYaIlMU TIPU OHJIAHH KOMYHUKAIIHS

YmMmenus

@ Dopmynupa opuHaATHY THCMA, SIEKTPOHHH CHOOIICHUS 1
MMEIIN Ha YYK]T €3UK

@ Kopurupa rpamMmaTH4ecKy U CTUJIMCTUYHH TPELIKU B TEKCTOBE
Ha YyK]l €3UK

@ BnbBex1a JaHHU U ChAbPKAHUE B €IEKTPOHHU CUCTEMH,
M3IOJI3BANKH Uy €3UK

@ KomyHukupa npoheCHOHAIHO ¢ KJIMEHTH, CIIY>KUTEIH,
NapTHbOPU, JOCTABYMIIM U APYTU 3aMHTEPECOBAHU JIUIIA
Yype3 UMEUITN U Y9aT TIaTOPMH Ha UyKI €3UK

@ VYrpansBa 1 pa3peliaBa KOH(QJIMKTH, BB3HUKBALIH B IIpoIeca
Ha OHJIAITH KOMYHUKaIUs




@ [loanbprka MO3UTUBHU B3aUMOOTHOIIEHUS C KJIMEHTH,
CITy’)KUTEJHU, TApTHHOPH, TOCTABUYUIU U IPYTH
3aMHTEPECOBAHU JIUIIA

KoMnerenTHoCcTH

® [loanomara n3paboOTBAHETO HA CTPATETUH 3a MMO00psIBaHE HA
KOMYHUKAIUATA C KIIMEHTH, CIIy>KUTEIHU, TAPTHHOPH,
JOCTAaBYHIN U APYTH 3aMHTEPECOBAHH JINIA C IIET
yBEJIMYaBaHE HA yJIOBIETBOPEHOCTTA U €(PEKTUBHOCTTA

Kpurtepun 3a
oucusasane Ha EPY

Yact no Teopus Ha mpodecusTa:
® TOYHO U BAPHO NPEACTaBsS OCHOBHUTE U3UCKBAHUS 32
MPUIIOKEHUE, TPUHLIUITUTE Ha paboTa 3a ObP30MuUC pU
M3II0JI3BaHE Ha JIECETONPHCTHATA CUCTEMa Ha CTaHJapTHA
KOMITIOThPHA KJIaBUATypa W/WIH (GYHKIIMOHATHHUTE
BBH3MOKHOCTH Ha CHELUATU3UPAHUTE COPTYEpHH
MIPUIIOKEHU 32 00paboTKa Ha TEKCTOBE C IIIACOBU KOMaHIU
Yact no npakTuka Ha nmpodecusra:
® [Ipuara B mpaBuUiIHA MTOCTIEIOBATEIHOCT U B HEOOXO UMM
00eM CTBIKHUTE U €TaluTe 32 U3ITbIHECHHE Ha KOHKPETHA
BB3JI0KEHA MYy 3ajlaya 3a KOMIIOTbPEH ObP30MHC /MU ChC
crienuanu3upan copryep 3a BbBEkKAaHE HAa TEKCT Ype3 TJ1ac

Cpencrna 3a
OlleHsIBaHe

Yacr no Teopus Ha nipodecusita;
e [I1icMeH U3nUT

YacT no npakTHka Ha mpodecusira:
e I3mbiHEHNE HA IPAaKTUYECKa 3ajaya 110 MHAUBUIYaTHO 3aJJaHNe
110 TPAKTUKA

4. CbBKYNHOCT OT €IMHUIM Pe3yJTATH OT Y4deHe, KOMTO (opmMupar
NpuA00NBAHETO HA KBATH(HUKAIUSA 110 YacT OT npodecusita "AIMUHNUCTPATHBHH U

opuc neitnocTu"

Crermnen Ha Hugo no EPVY No ...

npodecrnoHanHa EKP/HKP ot criuchbka 1o T. 3.1. (muH. 3 6pos EPY, mone 1
KBTI (UK EPY e ot cnenuduunara I1I1)

I 2 EPV6, EPY 13, EPVY 14, EPY 16

I 3 EPVY 13, EPY 14, EPY 15, EPY 16

111 EPVY 15, EPY 16, EPY 17, EPY 19

5. M3uckBaHusi KbM MaTepuajHaTa 6a3a

5.1. M3uckBaHusi KbM KaOuHeTHTEe 3a OOy4YeHHMe 10 TEOPUS HA
npogecusTa - XapakTepuCcTUKH, 003aBekKaaHe, 00opyaBaHe, copryep

OOy4eHHeTo Mo TEOPHS Ce OCHIIECTBSIBA B yUeOHH KaOMHETH, 003aBEkKTaHETO
1 000pyJIBaHETO HA KOWTO BKJIIOYBAT: paOOTHO MSICTO Ha BCeKH oOy4aBaH (paboTHa Maca
U CTOIT), pabOTHO MSICTO Ha o0yuaBamius (paboTHA Maca U CTOJ), KOMITIOTHD, HHTEPHET,




ydeOHa abcka - Osijla WM eJIeKTPOHHA IbhCKa, MKapoBEe, MYJTHUMEIHs, €KpaH 3a
NPOXKEKTUPAHE U IPYTU CPEICTBA 32 00yUEHHE.

Heo6xoaumo e 3a 00yueHneTo 1Mo TeopHs J1a ¢e MOJCUTYPAT YU4eOHH ocoOus,
KaKTO U CTIeHAIN3MpaHa INTEpaTypa B IpodecCuoHaTHATa 001aCT, BKIFOUUTETHO OHJIAH
JOCTBII 10 EBPOMEHCKOTO M HAI[MOHAJTHOTO 3aKOHOAATEJCTBO B Ta3W o0JacT H
yeOcaiiToBeTe M HapbYHMLIUTE HA EBPOINEHCKUTE W HALMOHAIHUTE pEryJaTOpHU
MHCTUTYLIMHU B Ta3u HACOKA.

OcHoBHO 000Opy/IBaHe Ha yueOHUs KaOWHET 3a 00yUYeHHUE 10 TEOpHsl: pabOTHO
MSCTO Ha BCEeKH oOydaBaH (paboTHa maca W CTOJI), paOOTHO MSCTO Ha OOydJaBaIIHs
(paboTHa Maca W CTOJ), KOMIIOTBp, HHTEPHET, coTyep 3a J[enoBOgHA AECHHOCT,
BUJICOKOH(epeHIIMN U yeOuHapH, U OHJIAMH NPUIOKEHHUS U MPOrpaMu 3a ChbBMECTHA
paborta; yueOHa IbCKa - OsIa WU €JIEKTPOHHA TBCKA, MKagoBe, I1ajika CBOOOIHA CTEHA
3a OKayBaHEe Ha Talia, MJIATHO 3a MPOKEKTHpaHE, PYrH CpeicTBa 3a OOydeHue u
TUIAKTHYECKa TEXHHUKA.

5.2. U3uckBaHusi KbM y4deOHaTa 0a3a 3a o0yuyeHHe MO NMPAKTHUKA HA
npogecusTa - XapakTepuCTUKH, 003aBexk1aHe, 00opyaBaHe, copryep

5.2.1. OcHoBHO 00opyIBaHEe Ha yueOHUs KaOMHET 3a 00yUYeHHE 10 MPaKTHUKa:
paboTHO MsICTO Ha BCeKHM oOydaBaH (paboTHA Maca W CTOJ), KOMIIOTHD, MOAXOISIIN
MporpamMHU POJIYKTH 32 TEKCTOOOpadoTKa, 6a3u JaHHH, coTyep 3a JAeTOBOIHA IEHHOCT
(memoBepcusi Ha JEJIOBOJHA INporpama), BHICOKOH(EPEHUUH W yeOWHapu, U OHJIAWH
MPUIOKEHUS U MPOTPaMU 3a ChbBMECTHa pa0oTa; MHTEpPHET, yuyeOHa IbcKa, mKkadose,
r7aJka cBOOOJHA CTEHa 3a OKauBaHE Ha Talna, IUIaTHO 3a MPOXKEKTHpaHe, MPHUHTED,
CKEeHep, MyJITUMenusl, TeaedoH, paboTHO MsICTO Ha oOydJaBanius (paboTHaA Maca M CTOM).

5.2.2. VYuebHu mocoOus 3a oOOydeHHE TIO Teopuss M MpaKTHUKa:
JEMOHCTPAllMOHHU MaKeTH U MOJENd, OHarjensBamly Tabna, y4eOHU BUACODUIMHU,
IPOTPaMHHU MPOAYKTH, 00pa3u U OJaHKHU HA TOKYMEHTH U Jp.

6. U3uckBaHus KbM 00y4YaBalmuTe

[IpaBo na mpemonaaBar Mo TEOpUs W MPAKTHKA Ha MpodecHsiTa UMaT JIUIA C
BHCIIE OOpa3oBaHHEe W O0pa3oBaTeIHO-KBaTU(UKAIIMOHHA CTENEeH "Maructep" WU
"GakanaBbp' MO CHEIMATHOCTH OT IpodecuoHanHo Hanpasienue "IIpaso", "Mkonomuka"
u "AnMHUHHCTpanus W ympapieHue" oT objacTTa Ha Bucmie oOpa3zoBanue "CoruaiHu,
CTONAHCKH U npaBHU Hayku" oT Knacudukaropa Ha obnacture Ha Buclie 00pa3oBaHUE U
npodecuoHalHUTe HampaieHus, npuer ¢ Ilocranomenme Ne 125 ot 2002 r. Ha
Munuctepckus csBeT ([IB, 6p. 64 ot 2002 T.), ChOTBETCTBAIIY Ha MPOQecHsTa.

VYyurencka JUIbKHOCT 10 yueOeH MpeaMeT Wi MOAYI OT MpodecroHaniHara
MOJrOTOBKA MOXeE Ja Ce 3aeMa W OT JIMIa ChC 3aBBPIICHO BHUCIIE OOpa3oBaHME II0
ChOTBETHATA CTEIUAITHOCT U 0e3 mpodecuoHaHa KBaupuKarus "yauren".

ITo yueben mpeamer Wi Moyl OT IpodecuoHaTHaTa MOArOTOBKA, 32 KOHTO
HsAMa CHOTBETHO MpodecroHamHo HampabiieHne B Kiacudukatopa Ha oOjacTuTe Ha
BHUCIIIEe 00pa3oBaHUE U MPO(PECHOHATHUTE HAIPABJICHHUs, MOTaT Ja IpernoaBar Juia 0e3
BHCIIIE 00pa3oBaHue u 0e3 mpumoouTa nmpodecronanta kBaaupukanus "yauren”, ako ca
npuIoOHIN ChOTBETHATA podecroHalHa KBaTU(pUKAIHS MIPU YCIOBUATA U IO pela Ha
3akoHa 3a MpopeCUOHATHOTO 00pa3oBaHue U OOYUCHHE.

[IpemopbUUTENHO € Ha BCEKH TPH FOJUHU 00yJaBaIlUuTe J1a IPEeMUHABAT KypC
3a aKTyaJln3upaHe Ha MPoPEeCUOHATHUTE CU 3HAHUS, YMEHUS U KOMIIETEHTHOCTH.



